
SURVEY CONDUCT APPROVAL FLOWCHART
Under the ‘Surveying of Gri�th Students and Sta� Policy’ surveys should not commence until formal approval has been received in writing.
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SDVC -Senior Deputy Vice Chancellor
DVC(E) - Deputy Vice Chancellor (Engagement)
DVC(A) -Deputy Vice Chancellor (Academic)
VP(CS) - Vice President (Corporate Services)

Staff Attitude Surveys as approved by 
the relevant Deputy Vice Chancellor/Pro 
Vice Chancellor.  

Surveys where the students opt in to 
fulfil a research-participation mandate 
for courses or programs in which they 
are enrolled.  

Surveys conducted by Administrative 
Offices / Divisions of their own staff 
seeking feedback on the operations of 
the Office/Division (Conditional on the 
approval of the Office Director or 
Division Pro Vice Chancellor).

Surveys conducted by Schools or 
Departments of their own students 
/staff seeking feedback on the 
operations of the School/Department 
(conditional on the approval of the Head 
of School/Department). Excludes 
feedback on learning and teaching.

EXEMPTIONS

Approval to 
conduct the 

survey 
required.  
Complete 

“Application to 
Conduct 

Survey” form & 
submit to 

Survey 
Services.

APPLICATION SUCCESSFUL

Applicant submits an on-line request for 
inclusion in call for research volunteer 
email(s). Directions for request available 
from  Survey Services.

Surveys of 
Graduated or 

Former Students 
need DVC(E) 

approval

Surveys of 
HDR 

Candidates
needs SDVC

approval

Volunteer for Research Broadcast
Survey applications submitted for 

inclusion in the monthly student and/or 
staff "Volunteer for Research Projects" 
broadcast email, which originate from 
Griffith staff or students, have ethical 
clearance, and do not offer incentives 

to Children 16 years or younger is 
approved by the Survey Manager. 

Once approval has been obtained by 
the relevant authority Survey Services 
will email the applicant directly.

Student 
Surveys need 

DVC(A) 
approval

Sta� 
Surveys 

need VP(CS) 
approval

Approval applies to surveys 
conducted for operational or 
research purposes, and also 

applies to internal and 
external applications.

(Survey Services  may 
identify survey period to 
reduce survey fatigue).

Surveys are defined as a means of collecting information for analysis obtained through written, oral or online questioning. This includes, but is not limited to, surveys, polls, face-to-face interviews, 
telephone interviews, and focus groups. Does your study fall within this scope? 

2.1 Survey Definition

Griffith University  |  Office of Planning Services  |  Surveys and Engagement For more information contact the Surveys and Engagement Team on (07) 3735 4688 or email surveys@griffith.edu.au

http://policies.griffith.edu.au/pdf/Surveying%20of%20Griffith%20Students%20and%20Staff%20Policy.pdf
https://intranet.secure.griffith.edu.au/work/surveys/application-to-conduct-a-survey
https://intranet.secure.griffith.edu.au/work/surveys
https://intranet.secure.griffith.edu.au/work/surveys/contact-us



