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Visiting Scholar (Student) Checklist

The Visiting Scholar (Student) checklist should be completed by a Griffith University Academic or other responsible staff member who is making the request for the Visiting Student Scholar. The request should be completed following consultation with the proposed student and then uploaded with any other relevant documentation (templates here) via SmartRecruiters. The request will then be work flowed to the Dean Academic and PVC for approval before an offer letter can be issued by HR. 
1. Benefit to the University
What benefit does the University get from hosting this student? Please add your response below. 

☐  I confirm that the opportunity is not appropriate for a Griffith University student (tick the box).

2. Fair Work Act Requirements
Visiting Scholars are not paid by Griffith.  In order for the student to be lawfully unpaid by Griffith, they must be undertaking a “vocational placement” under the Fair Work Act 2009. Under Australian law, unpaid “work experience” must be purely observational and the student must not do any productive work an employee would otherwise do.  So, if the visiting scholar is not obtaining academic credit for their visit, it is unlikely that they can undertake any meaningful tasks on an unpaid basis.  Seek further advice from HR if necessary.  

Please answer the following questions:
1. The arrangement is for the joint supervision of a PhD/HDR student
☐ Yes, I confirm the student is currently enrolled at a home university and wishes to undertake the visit as part of their PhD/HDR program. 
☐ No 

2. The arrangement is for a placement/internship for a student
☐ Yes 
☐ No 

☐ If yes, I confirm the student is currently enrolled at a home university and wishes to undertake the internship/placement for academic credit towards their program at their home university or as a compulsory requirement for the program (even if not for direct credit).  

☐ If yes, as the academic supervisor, I confirm that I will arrange for execution of EITHER the student’s formal internship/placement agreement from their home university covering the proposed arrangement (current enrolment and creditable course) OR (if the home university does not have a suitable agreement), the relevant GU checklist.

3. Insurance Requirements
Visiting students are not covered by Griffith insurance policies.  GU expects that visiting scholars are covered by the following two types of insurance:
1. Insurance for property damage or personal injuries caused by the student while visiting Griffith; and
1. Personal accident insurance (for the student’s own health needs).
It is common practice for a home university to have insurance cover for its students while they are undertaking unpaid activities off-campus, which are required by the home university as part of their program of study or approved by the home university as of benefit to the students in their study. 

As the academic supervisor, I confirm that the student is covered by:
1. insurance held by their home university for 3rd party property damage & personal injury resulting from the student’s acts or omissions while at Griffith:
☐ Yes 
☐ No 
☐ If no, I will flag this for attention for the approver as I understand that hosting an uninsured student may place the University at increased risk of financial loss.

1. insurance held by their home university OR personal insurance for their own medical and hospital needs:
☐ Yes 
☐ No 
☐ If no, I will flag this for attention for the approver as I understand that hosting an uninsured student may place the University at increased risk of financial loss.





4. Intellectual property Arrangements 
As the academic supervisor, you need to carefully consider the types of IP which the student is likely to create while visiting Griffith.
The material which visiting students are likely to create while at Griffith can be broadly classified as:
· their thesis or assessment items (usually reflective pieces); and
· other material – e.g. research notes, clinical records, everyday documents which are created for use by the University.
1. Assessment items / thesis - Griffith’s preferred position is that students retain ownership of their intellectual property, particularly in relation to their thesis or assessment items.  A complete assignment of a visiting student’s IP (i.e.. including assessment items) to Griffith would only be considered in exceptional circumstances; and depending on pre-existing arrangements between the visiting student and their home university, this might not even be possible.  For this reason, a visiting student should not be involved in a project which requires an assignment of “all of their IP” (e.g. an externally funded research project or a project which has commercialisation potential) without prior consultation with the visiting student and their home university.
1. Other IP - An assignment of “other IP” created by the visiting student might be justified where Griffith needs to be certain that it has unrestricted rights to use the material created by the student during the placement.  This is likely to be more common for undergraduate students than for postgraduate research students.  This still needs to be discussed with the visiting student and their home university.

As the academic supervisor, I confirm the following has already been discussed with the student and the home university (tick relevant box):
☐ Complete IP assignment required
☐ Partial assignment of other IP only
☐ No IP assignment required 

5. Confidentiality Requirements
 The HR Letter of Offer (Visiting Scholar) includes general confidentiality obligations. 
[bookmark: x_x__Hlk175297509]During your visit to Griffith, you may gain access to information of a confidential nature (including personal information).  You must not use Griffith’s confidential information for any purpose unconnected to your visit, you must not disclose the confidential information to any person without the prior consent of your Griffith supervisor, and you must otherwise keep all of the confidential information strictly secret and confidential.  Depending on the project you are involved in, you may also be required to sign a stand-alone confidentiality agreement upon your arrival. Your Griffith supervisor will advise you if this is required.  
If more extensive confidentiality provisions are required (eg. because of an external funding agreement), this should be discussed with the student and home university before proceeding.  
As the academic supervisor, I confirm that general confidentiality obligations are sufficient:
☐ Yes
☐ No, I confirm the relevant confidentiality agreement is in place 

6. Foreign Interference and Sanctions Requirements 

If the student is based overseas, the International Engagement Checking Tool (IECT) must be completed by the academic supervisor, with agreed safeguards and risk mitigation included as appropriate.  The IECT will also prompt questions related to students (e.g. international collaborator) coming from a sanctioned country. 
Is the student based overseas?
☐ Yes
☐ No

☐ If yes, I confirm that I have completed the appropriate IECT and will attach the IECT output and advice from the Export Control & Security Manager.

7. Health and Safety Requirements 
☐ As the academic supervisor, I confirm that I am responsible for my student completing Health and Safety training and completing a risk assessment (if relevant) and will ensure that this occurs as part of the student’s onboarding process when they arrive at Griffith University.
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