7 February, 2006
«Title» «FirstName» «LastName»
«JobTitle»
«Company»
«Address1»
«Address2»
«City» «State» «PostalCode»
Dear «Title» «LastName»,

«StName»

 MERGEFIELD StName «StNumber» is a student of Griffith University and has approval to undertake unpaid work experience with your organisation.  The following insurance provisions are relevant:

· The University’s Public Liability Insurance Policy indemnifies all students of the University in situations where students are undertaking unpaid activities required by the University as part of their prescribed program of study, or approved by the School as a benefit to the students in their study.

· Students are indemnified by the University’s own insurance policy for any personal injury or property damage (excluding motor vehicles) to a third party caused by the student in the course of an unpaid work experience activity, and for which they would be legally liable.

· The University’s Public Liability Insurance Policy applies irrespective of whether the activities are conducted on a University site or elsewhere provided the activities are officially sanctioned.

· The University’s Personal Accident Policy extends to all students of the University where the students are undertaking approved unpaid Work Experience/Community Placement.  

Please note that these covers do not extend to the use of and/or incidents involving motor vehicles.

Any incident that requires attention of the University insurers, should be notified directly to the University Insurance and Risk Management Officer in the Office of Finance and Business Services (Ph: (07) 3875 7971 or email: insurance@mailbox.gu.edu.au).

Thank you very much for assisting our student’s educational program in this way.

Yours sincerely
