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This form is to be used by staff to request to place new material on an existing file. 

Please forward this request with supporting documentation to:

Corporate Archives & Records Management Services

Room 2.40, Bray Centre

NATHAN CAMPUS, Griffith University

	TO BE COMPLETED BY APPLICANT

	Date:
	

	CARMS File Number:
	

	Title of Existing Project:
	

	Your Name:
	

	Your Element:
	

	Your Location:
	

	Your Email:
	

	Your Phone Extension:
	

	Related Files:
	

	Resubmit Request:*
	


* A resubmit request provides advice to CARMS that you would like to have this file sent to you (resubmitted) at a future date. Please specify this date.
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