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Please forward this request with supporting documentation to be placed on the requested file to:

Corporate Archives & Records Management Services

Room 2.40, Bray Centre (N54)
NATHAN CAMPUS, Griffith University

	TO BE COMPLETED BY APPLICANT

	Date submitted:
	

	Suggested Title*:
	

	Your Name:
	

	Your Element:
	

	Your Location:
	

	Your Email:
	

	Your Phone Extension:
	

	Resubmit Request/s#: 
	1.

	
	2.

	
	3.

	
	4.

	Urgent Request:
	Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 


	Confirm file has been created:
	Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 



* CARMS titles files in accordance with established data entry conventions and the approved Business Classification Scheme. CARMS will advise the file requester in any instance where the suggested file title is not used.

# A resubmit request provides advice to CARMS that you would like to have this file sent to you (resubmitted) at a future date. Please specify this date.
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