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This form is to be used by Element Heads to delegate the authorisation of access to restricted records within their element only. 

Please forward completed forms to:

Senior Information Officer
Corporate Archives & Records Management Services

Room 2.40, Bray Centre

NATHAN CAMPUS, Griffith University
	STEP 1: TO BE COMPLETED BY APPLICANT

	Date:
	__ __ /__ __/ __ __ __ __

	Staff ID:
	__ __ __ __ __ __ __

	Name:
	

	Position:
	

	Element:
	

	Signature:
	


	STEP 2: TO BE SIGNED BY HEAD OF ELEMENT

	Date:
	__ __ /__ __/ __ __ __ __

	Name:

Position:
	

	Signature:
	


	STEP 3: TO BE COMPLETED BY RECORDS SYSTEMS ADMINISTRATOR - CARMS

	Date:
	__ __ /__ __/ __ __ __ __

	TRIM Setup:
	( Yes

	This form TRIMed:
	( Yes

	Signature:
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