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Guest Account – Creator 
This document outlines the steps that a Creator in the Griffith Guest Account Registration service 
should follow to create an account for the Griffith Guest. 

Create an account steps 

Step 1. Login to the Griffith Guest Registration Service  

 

Step 2. Once successfully logged in you will be presented with the system Dashboard. 

Click “Register Guest User” to create a new user. 

 
 

  

https://password.griffith.edu.au/pwaguest/
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Step 3. The Register Guest User form will be presented, and will automatically populate the 
username for the client.  This username will be used by the client to login to Griffith Systems. 
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Step 4. Manually complete all of the relevant fields on the Register Guest User form. 

Guest Email Address: Is your guest’s external email account and will be used to send relevant 
email to so that they can activate and use their account. 

First Name and Last Name: Is your guest’s name. 

Requestor Email Address: Is the Griffith staff member who has initiated this request, this person 
will receive a notification email after the guest account has been created.  This person could be 
you, your manager or another Griffith Staff member who has requested you to create the account. 

Account Expiration Date: Is the date (end of the day) when the account will expire and the guest 
will no longer be able to access the account. 
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Step 5.  Please read the Terms and Conditions before selecting “I Agree…” and clicking on 
“Create”. 

 

 

 

Step 6.  A success message will be presented to you once the account has been created.  Click 
“Continue” to return to the dashboard. 
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Step 7.  To exit the system click “Logout” on the dashboard, the Logout screen confirms that you 
have successfully logged out of the Griffith Guest Registration Service. 
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