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Module 1 - Course Profiles Explained

What is a course profile?

Course Profiles are online documents that provide an overview of a course at Griffith and include
learning outcomes, learning resources, learning activities and assessment.

Information is organised into seven sections:
Course Information

Aims, Outcomes and Graduate Attributes
Learning Resources

Learning Activities

Assessment Plan

Policies and Guidelines

Curriculum Initiatives Tracking.

A learning summary is available to view the relationship between the learning outcomes for this
course and the broader graduate attributes developed, the learning activities used to develop
each outcome and the assessment task used to assess each outcome.

As Course Convenor you will be able to edit and submit the profile for review by the Head of
School, and in the case of major changes or a new course, by the Dean, Learning and Teaching.

The Academic Support Officer has been granted the role of School Administrator. Staff with this
role, are able to view and edit any course profile within the School until the profile is published,
with the exception of the assessment plan. Upon publication, all staff will no longer have editing
rights to assessment detail. Should there be a change to the published information in this section,
you will need to seek approval from the Dean (Learning and Teaching).

School Administrators will also Publish profiles following a review recommendation from the Head
of School or Dean, Learning and Teaching and clone the approved content into all iterations of
profiles with the same course code.

If you have problems with accessing the course profile system, please contact your Academic
Support Officer who will investigate this problem on your behalf.

The Head of School and Dean, Learning and Teaching are given the Approver role within the
system. Approvers are responsible for the approval of the course in Course Profiles.

Program Directors and Technical staff have Moderator access to the system. Moderators are
able to view course profiles at the University level prior to publishing. Staff with this role are
unable to edit profiles.

(30) Course Profile access will be granted according to Course Profile Roles which
f % are maintained by Academic Services within the Application Portal.
Ll

Contact your Academic Support Officer (School Administrator) if you require
Note assistance.

Course Profiles States

Course Profiles pass through a series of states which control the abilities of different users on that
profile.

State Convenor Moderator | Approver | School Admin Sys Admin Students

1. SEEDED

2. DRAFT VIEW/EDIT VIEW VIEW VIEW/EDIT VIEW/EDIT

3. SUBMITTED | VIEW/EDIT VIEW VIEW VIEW/EDIT VIEW/EDIT

4. PUBLISHED |  VIEW VIEW view | VIEW/EDIT | VIEW/EDIT | gy
(except for




the
Assessment
Plan page)
5. ARCHIVED VIEW VIEW VIEW VIEW VIEW VIEW
6. RETIRED VIEW VIEW VIEW VIEW VIEW

Table 1 Course profile states

Profiles frequently move from one state to another automatically based on a series of milestone
dates (eg Archive Date, Removal Date). To check the actual setting of these dates on a profile,
visit the profile’s Status and Settings page.

Key Events

The production of course profiles runs to a regular schedule. The following table illustrates the
usual cycle of profile availability and completion through the year.

Please note, actual dates will change from year to year. Academic Support Officers will be sent
an email from Academic Services identifying the actual dates for the upcoming trimester.

Date Task

First week of February Publishing of Trimester 1 profiles complete
Week 50f T1 T2 profiles available for development
Week 12 of T1 Publishing of T2 profiles

Week 5 T2 T3 profiles available for development
Week 12 of T2 Publishing of T3 profiles

Week 12 of T3 Publishing of T1 2019 profiles

Table 2 Key events

For courses offered in teaching periods other than those listed above, the Course Profile will
normally be published 4 weeks prior to the commencement of the specific teaching period.
Throughout this procedure the term ‘trimester’ also refers to ‘teaching period’.




Module 2 - Course Profiles Overview

Navigating to Course Profiles

To access Course Profiles, log into Griffith Portal, and choose Learning and Teaching, Course
Profiles.
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Figure 1 Accessing Course Profiles from Griffith Portal

The Course Profiles Latest News page will be displayed.

Public website | Feedback | Phoneboak

WA GriffithuniversiTy

Griffith Portal

Latest Course Profile news

ourse profiles

Latest Course Profile news Logged in: Debbie Slater-Bonnell | Logout

Every course now requires a course profile (including courses such as dissertation and special project courses

Course profiles
which were previously exempt from providing course profiles) in accordance with Section 2 of the Course Approval and

* Seareh Review Process
* My access Learning Outcomes: The terminalogy of Learning Objectives has been changed to Learning Outcomes in the course

profiles to be consistent with the program level mapping of learning outcomes to the Australian Qualifications Framewark
> Unit (4QF) qualification specifications. Course Convenors are to ensure that any references to Learning Objectives are

changed to Learning OUtcomes in their course profiles.
> Universty

Assessment Plan: Assessment tasks for a course provide opportunities for students to demonstrate achievement of the
» News expected student learning outcomes. [n reviewing the assessment plan, Course Convenors are encouraged to seek peer

review and moderation to ensure that the assessment is appropriate to the learning outcomes of the course.

My profiles Supplementary Assessment: Course Convenors must insert an appropriate statement in their course profile about
the availability or non-availablity of Supplementary Asssssment in the course - see Section 8 of the Assessment Policy.

I'ma convenor
Resubmission of Assessment: The Course Convenor, following consultation with the Program Convenor, is
T responsible for awarding studsnts the opportunity to resubmit an assessment task. The criteria for resubmission must be
specified in the course profile - see Section 7 of the Assessment Policy.
I'ma reviewer . . N
Notification of Marks and Grades: To snsure student privacy, please be clear in your course profils that marks in
vour course will be notified to students via My Marks on Learning@Griffith - see Section 12 of the Assessment Policy.
Searches and sets
Computer requirements for online courses: Course Canvenors should include the following statement in their
e —_ course profiles (in Section 1.2 under Course Introduction) for any online courses:

Tt Students studying courses in enline mode should note the following minimum computer specifications:

A computer purchased in the last three years
= Microsoft Office 2003 or later

» Adobe Acrobat Reader (available as a free download)
Searches A fast broadband, cable or satellite internet connection
» Webcam (may be required for specific courses)

» Micraphone

Library Resource search

Summer Semester

T If you are interested in purchasing laptops or other computer equipment fer your studies, Dell, Hewlett Packard and
Apple provide student discounts for Griffith University students.

fets Reasonable Adjustments for Assessment - Students with Disabilities: This new policy has been approved in

Debbis place of the Alternative Assessment for Students with Disabilities Policy. The palicy is supported by the Griffith Univer:
Disclosure Statement which has been developed to identify and negotiate whether necessary and reasonable

Field Lengths accommodations and adjustments can be made, wherever possible, to enable students with disabilities and/ar health
conditions to undertake required learning activities. Academic staff are encouraged to reference the Griffith University

WIL Reports Disclosure Statement in the Learning Activities (4.2) and Assessment Plan (5.4) sections of their course profiles,
Non-invigilated online tests: To support the introduction of Griffith Gnline programs from 2014, the Assessment

Need help? Policy has been revised te include a limit to the percentage weighting (20%) of nen-invigilated online tests in any course.

This change will apply to all courses and not just Griffith Online courses. While some courses primarily use these for
Contact Us formative assessment, there are some courses which include non-invigilated online tests as relatively high percentage

weighted summative assessment.

Figure 2 Course Profiles Latest News

Course Profiles Help

Course Profiles System Help is designed to guide the user step-by-step through the process of
developing a course profile.

As you work through each section, links to content sensitive Help are available.



Accessing Help

Choose (Help).

Links to help are next to each section within Course Profiles System.
Help will open in a separate window / tab, enabling the user to move back and forth between the
help and the area of the Course Profile System being used.

Public website | Phonebook

WA GriffithuniversiTy

Griffith Portal > Learning and assessment > Course profiles > General course information > Course details

Course details

The course details in this section are drawn from PeopleSoft course catalogue every night. This information can not be
updated in the course profile and must be changed by the person in the School/Department that is responsible for
updating the course catalogue (in mest instances this will be the School Administrative Officer or the Program Services
Officer).

Course profiles
# The system

# General course information

Any changes made to the course catalogue will be reflected in this section of the course profile at least 24 hours after the
changes have been made.

Assumed background (optional)

This field is used to describe the background students are required to have prior to starting the course. This is a
descriptive field that supplements and expands the prerequisite courses list.

ives and graduate Assumed background is an optional field. If ne information is displayed, the heading will not be visible in Student view.

attributes

How to add or edit these details

* Learning resources

* Learning activities

Select
. Add or edit the details in this sectien using the online editor or by simply typing the required text.

Chaose

» Contact us

Figure 3 Help window
Using the Online Editor

The online editor is used throughout Course Profiles for fields that may need text entered.

[@ source @ @ AQby Ell@||le
BIUSGKXGH|L|z:=|:=»Pl===|ms a2
Styles - || A~
Figure 4 Online Editor buttons
Button Meaning Function
View and / edit the HTML source directly. Click
[#] Source | | Source o

(Source) again to return to normal view.

Cut Cut the selected text to the clipboard.

Copy

Copy the selected text to the clipboard.

Paste as plain text

Pastes text only with no formatting.

Paste from Word

Filters out Word code before pasting into profile.

Spellcheck

Download, install and run a spellcheck application
which can run within the editor. (Only available within
Internet Explorer.)

Undo

Undo the last action.

Redo

Redo the last undone action.

Find

Find specified text.




Button Meaning Function
EE Replace Replace the text with the text to be replaced.
Select All Select all content in the Editor.

Image Button

Import image from URL

Link Apply URL link to selected text

Unlink Remove selected link

Bold Changes text to bold.
I Italics Changes text to italics.
u Underline Underlines selected text.
abe Strikethrough Place horizontal line through centre of selected-text.
n] [swsop | Beduoes sneof ot et s paces sy
o] | supmson | Gedoes sz o st et and paces oty
= Numbered list Sggérr;lgr;\?ered list formatting to the selected

Bulleted list

Apply bulleted list formatting to the selected
paragraphs.

Decrease Indent

Decrease the indenting applied to selected
paragraph/s.

Increase Indent

Increase the indenting applied to selected paragraph/s.

Block quote

Indents the relevant text.

Left justified

Left justify selected paragraphs.

]| o] | [2]) [ie]| ]| [0

Centre justified

Centre justify selected paragraphs.

Right justified

Right justify selected paragraphs.

Fully justified

Paragraph text is justified to both left and right margins.

Insert table

Insert a table of specific dimensions (columns and
rows).

Insert Horizontal
Line

Insert a horizontal link below text

o|| (]| |

Insert special
character

Insert an unusual character not normally found on the
keyboard.

Table 3 Online editor icons




Pasting from Microsoft Word

DD NOT PASTE DIRECTLY FROM WORD USING CTRL+V, USE THE PASTE BUTTONS: [ [ﬁ

When pasting text into the Editor from Microsoft Word, avoid using CTRL+V. CTRL+V will paste

E
not only the text, but a lot of invisible code and formatting Use (Paste as plain text) or 2

(Paste from Word) buttons.

Paste as Plain Text
This method will paste the text only — any formatting will be lost. Use only when

I
G (Paste from Word) achieves undesirable results. Any required formatting
can be applied using the formatting buttons in the Editor.

Paste from Word

["1 This method will filter out most of the Word code before pasting it into the Editor.
(1] This is usually the best option.

{ =
7~ A\
@

®)

«

Use (Paste from Word) every time you paste text.

Remember

Track changes and comments

Ao Text which is copied from Word with “Track Changes” will cause problems when
f pasted into the Editor.
G
VVV'N/o\teﬁ Before copying and pasting into Course Profiles, remember to:
e Accept all changes in the Word document
e Turn off Track Changes
e Delete all comments.




Module 3 - Editing a Course Profile

To edit a course profile

Search for the required course profile by selecting I’m a convenor from the left hand navigation

bar:

Choose

Griffith Portal

urse profi

Course profiles

» Search
* My Access

» News

My profiles
Fm a convenor
fm a unit administrator

fma reviewer

Searches and sets
New search

New set

Library Resource search
Searches

Summer Semester

AFe

1028

Sets

Detbie.

WA GriffithuniversiTy

search intranet

urse Profile news

Latest Course Profile news Logged in: Debbie Slater-Bonnell | Lonout

Every course now requires a course profile (including courses such 3s dissertation and special projact cours es which wisre
previously exempt from providing course profiles) in accordance with Section 2 of the Course Approval and Revisw Process,

Leaming Outcomes: The terminalogy of Leaming Objectives has been changedto Learning Outcomes in the courss profiles to
e consistent with the program level mapping of leaming ouicomes fo ihe Australian Qualifications Framework (AQF)
qualfication specifications. Course Convenors are to ensure that any refersnces to Learning Objectives are changedto
Learming Outcomes in their course profiles.

Plan: tasks for a course provide for students to ofthe
expected student leaming outcomes. In reviewing the assessment plan, Caurse Canvenors are encouraged to seek peer
review and moderation to ensure thatthe assessment is appropriate to the leaming outcomes ofthe course.

Supplementary Assessment: Course Convenars mustinsert an appropriate staterent in their course profile aboutthe
availability or non-availablity of Supplementary Assessment in the course - see Section 8 of the Assessment Policy

Resubmission of Assessment: The Course Convenor, following cons ultation with the Program Convenor, is responsible for
awarding students the opportunity to resubmit an assessmenttask, The criteria for resubmission must be specified in the
course profils - see Section 7 of the Assessment Palicy

Notification of Marks and Grades: To ensure student privacy, please be clear in your course profile that marks in your course
will be nolified to students via My Marks on Learning@Grifith - see Section 12 of the Assessment Policy

Computer requirements for online courses: Course Convenors shouldinclude the following statement in their course profiles
(in Section 1.2 under Caurse Intreduction) for any enline courses:

Students studying courses in online mode should note the fallowing minimum computer specifications

= Acomputer purchased in the last three years
= Hicrosot Office 2003 or later

- Adobe Acrobat Reader (available as a free download)
= Afast broadband, cable or satellite internet connection
Webcam (may be requiredfor specific courses)

= Microphone

(Edit / View).

W\ GriffithuniversiTy

Figure 5 Latest course profile news

myGriffith | St

search website

# Search

= My access
* People
# School
# University

» News

My profiles
I'm a convenor
I'm a school administrator

'm an approver

Searches and sets
Mew search

New set

Searches
Summer Semester
AFE

Enterprise Arch

Sets

Debhie

My course profiles

My access

D Assessment D Learning Activities D Graduate Attributes D Internationalisation

D Aboriginal andfor Torres Strait Islander Learnings D Blended Learning Strategies D Work Integrated Learning

D Consensus Moderation D Learning cutcomes to assessment items

Logged in: Debbie Slater-Bonnell | Logout

D Learning cutcomes to assessment items and graduate attributes D Combined events log D Dev board D CIT Audit

D Learning Qutcome Audit D Learning Qutcomes Report

D Technical Specifications Report

Profile Search: I'm a Convenor

Course
Academic Org

Year Trimester Location Mode Status

2161EDN - Foundation Skills Sp Need's
School Educ & Professional St

D Supplementary Assessment Report D Resubmission Report

. Mt Gravatt campus . i
2019 Trimester 3 2019 ME Gravatt, On campus Mixed Mode DRAFT L& Edit/view
3002LFC - Community Internship
Centre for Learning Futures
. Nathan campus . T
2019 Trimester 3 2019 Nathan, On campus Mixed Mode DRAFT L& edit/view
3002LFC - Community Internship
Centre for Learning Futures
2019 Trimester 3 2019 Gold Coast campus Mixed Mode DRAFT 5 Editrview

Gold Coast, On campus

10




Course pro

# Course profie
*# Search

# My access

# People

# School

=

University

= News

Course Profile

1. Course Information
2. Aims & Outcomes

3. Learning Resources
4. Learning Activities
5. Assessment Plan

©. Policies & Guidelines
7. Curriculum Initiatives Tracking
Learning Summary
Status & Settings
Profile Access

Profile Event Log

Clone From Wizard

Noticeboards
Student board
Development board

Administrator board

Q

Ll-"b GriﬁithUNIVERSITY myGriffith | Staff portal | Contact us (R

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: Debbie Siater-Bonnell | Logout
Mixed Mode - Draft - Viewable

1. General Course Information

D Student View
1.1 Course Details
Course code 2161EDN OHE‘D

Course Title Foundation Skills for Special Needs Educators

Academic Organisation EDN School of Education and Professional Studies

Trimester Trimester 3 2019 to Trimester 3 2019

Mode Mixed Mode

Level Undergraduate

Location Mt Gravatt, On campus

Credit point value 10

Restrictions Restriction: Students must be in program 1567 Bachelor of Education

Course Description:

This course aims to provide pre-service special needs educators with foundational skills for their work in a range of specialist and
regular settings. The course will have two modules. The first module will assist special educators to understand, develop and to
intentionally apply helping =kills based on counselling micro-skills. This module provides core skills for the 3316EDN Collaboration and
Co-teaching that concentrates more on team and group processes for teachers. The second module will introduce a range of evidence-
based instructional practices essential for teaching students with special needs within a tiered approach to intervention involving
instructional decisions that are data-based. Taken together these modul ill be f ti i ti in th
e

Assumed Background (optio

! [ Edit

nal)

No pre-requisites in science are required. However, it is assumed that students undertaking this course would have done some science!
'during their primary and secondary years of schooling. Students who had little or no exposure to science study or activities during
their formal schooling years prior to undertaking this course may need to spend time revising science concepts addressed in the
‘course.

EAH students should find this course of value and interest. It is intended to assist them to teach science in the primary school.

Figure 6: Edit view of a course profile

When you choose Edit / View from your initial search, Section 1 Course Information will be
displayed. Navigate to each section of the course profile using the left navigation.

The content of any section within the profile may be edited when

Choose

(Edit) is visible.
(Edit).

The Editor window will be displayed.
Make the required changes.

Choose

(Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.

Use the Help icon to find out the requirements for each section.

11




Section 1 Course Introduction

1.1 Course Detalls

Course details are drawn from the PeopleSoft course catalogue every night. This information
cannot be updated in the course profile and must be changed by the person in the
School/Department who is responsible for updating the course catalogue (in most instances this
will be the Academic Support Officer).

Data drawn from PeopleSoft includes: Course code and title, academic organisation, trimester of
offer, mode (eg In Person), level (eg UG, PG), location, credit points, restrictions, course
description.

Any changes made to the course catalogue will be reflected in this section of the course profile at
least 24 hours after the changes have been made.

Assumed Background - optional

This field is used to describe the background students are required to have prior to starting the
course. This is a descriptive field that supplements and expands the prerequisite courses list.

Assumed background is an optional field. If no information is displayed, the heading will not be
visible in Student view.

Any pre-requisites entered into the PeopleSoft Course Catalogue > Offerings
tab > Enrolment Requirement Group will be listed as Restrictions on a Course
Profile. A small number of academic organisations have approval to use this

()
f\%’ functionality.
ARG

Note Any prerequisites entered into the course description field WILL NOT appear as
Restrictions in the Course Profile.

1.2 Course Introduction - mandatory

This section should elaborate on the brief description and include additional information on the
course.

You are encouraged to include sub-sections such as ‘Contact summary’ and ‘Campus-specific
arrangements’.

Research-based projects of less than 30CP — Coursework Masters degrees

For research-based projects of less than 30CP offered in coursework masters degrees, and
where the supervision is group or tutorial based, the roles and responsibilities of both students
and staff are to be set out explicitly in the course profile, and provided to examiners. This
information should include, where appropriate, the number of hours of group supervision students
can expect to receive.

Previous Student Feedback - mandatory
This field is mandatory for existing courses; it is not applicable for new courses.

You are required to report on Previous Student Feedback obtained within the last calendar year

from Student Evaluations of the Course (SEC). Where necessary key issues identified for
improvement and changes made to the course as a result of student feedback are to be included.

12



There is no requirement to report on student feedback in a Course Profile when the course is
taught in consecutive trimesters; as a minimum, feedback is to be provided annually.

This section should not include any numerical values or actual student quotations.

As this feedback may change from trimester to trimester, previous student feedback will not be
included when the profile is cloned.

Every time this section is updated Head of School approval is required. You are asked to select
‘Other’ as the Changed section and ‘No Change’ as the Change type when submitting your profile
via the Status and Settings page.

¢« ®
4 Head of School must approve the Previous Student Feedback before
cé};\ﬁ publishing.

Note

1.3 Course Staff - mandatory

Details of all staff teaching in the course and details of their consultation times should be included
in this section. You are required to provide information to students about how to communicate
with you and/or any other member of the teaching team.

Issues such as staff availability for face to face consultations, the use of email and what issues to
address to the teaching team via email should be addressed.

You are required to provide information about the teaching team. Convenors have until week 4
of the trimester to update this information. For courses offered at more than one campus, please
enter the details for each offering. You are also required to include the details of additional
members of the teaching or, if unknown by Week 4, details of where, when and how this
information will be provided to students.

When Schools are appointing staff to moderate assessment in courses, you may wish to include
the name of a Course Moderator in the Course Profile. This role name is available when inserting
staff details. Examples of the tasks a Course Moderator may undertake are as follows:

¢ Review the Course Profile prior to submission to ensure the Learning Outcomes, Learning
Activities and Assessment are aligned and appropriate.

e Review draft exams foraccuracy and suitability prior to printing.

e Moderate a sample of student work in the summative pieces of assessment in the course to
ensure that the marks are appropriate to the standards.

e Complete a Moderation checklist with details of the above.

«®
f 443 Please do not change the Primary Course Convenor details in the Course Profile
A

System without making the same changes in the PeopleSoft Course Catalogue.

Notes

The role of Course Convenor is entered into the Course Catalogue on PeopleSoft; this
‘role permission’ in PeopleSoft provides the appropriate person with access to the
Course Profile System. Campus Convenors are also configured in the Course

Catalogue on PeopleSoft.

Please contact your Academic Support Officer to make any changes to PeopleSoft.

All appropriate engagement and induction forms must be completed for sessional staff
who are Convenors to ensure they will have Convenor access to the Course Profile

System to produce or edit a Course Profile.
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Changes may be made to the Course staff section up to Week 4 of Trimester.
Adding staff to this section does NOT give them access to the course profile
system.

Adding staff

Choose (Add).

The Course Staff - Add window will be displayed.
Enter known data into the search fields.

Choose (Search).

 website | Feedback | Phonebook

2011CCJ - Sem 1 2015 - Gold Coast Campus -  Logged in: Debbie Siater-Bonnell | Logout
In Person - Draft - Viewable

* Course Profi

@ Help

# Search

fou must use this for all Griffith Staff to ensure e staff number is linked to the course profile.
» My Access

Family Name:
» News Z

Course Profile
1. Course Information
2. Aims & Outcomes.
Cancel
3. Leamning Resources.
4. Learing Activites.
5. Assessment Plan
6. Poiicies & Guidelines

7. Curriculim Iniatives Tracking

Learning Summary

Status & Settings.

Figure 7 Course staff add window

Staff matching the criteria will be listed.
Select the required staff member.
Choose (Next). (You may need to scroll down the page).

Wi Griffith uNivERSITY [l izt

Griffith Po e

2011CCJ - Sem 12015 - Gold Coast Campus -  vLogged in: Debbie Slater-Bonnell | Logout
In Person - Draft - Viewable

» Course Profie

Search and Add Griffith Staff @ help
» Search
You must use this for all Griffith Staff to ensure their staff number is linked to the course profile.
» My Access
p— Family Name
Slater-Bonnell
Course Profile Given Name:

1. Course Information
2. Aims & Outcomes.
Search  Cancel
3. Learning Resources
4. Learning Activiies.

5. Assessment Plan

©. Policies & Guidelines Next
7. Curiculum hitatives Tracking
e PBse select the staff member you wish to use or search again above.
EETBEET Title Family Name  Preferred Name  Acad Grg Pasition
Slater-
Fraferss Ms. ater Debbie ‘Academic Services Proj Off
Bonnell
Profie Event Log

o FromWizar -—

Noticeboards

Development board

Figure 8 Course staff edit window

The Related staff information window will be displayed.
Complete the details.

Choose (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
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Wi Griffithuniv

2011CCJ - Sem 1 2015 - Gold Coast Campus -  Looged in: Dabbie Siater-gannel | Logout
In Person - Draft - Viewable

[T 1 5 course Stair Edi

Save | Cancel

(Maximum 50 characters)

)
DO NOT PASTE DIRECTLY FROM WORD USING CTRL+V, USE THE PASTE BUTTONS: B @

Figure 9 Entering related staff information

The Course Convenor details will be viewable by all users including the
public, however the contact details of other teaching team members will
only be available to Griffith staff and students.

Edit Course Staff

If the contact details for a staff member changes, it is important to update the details in Course
Profiles.

Editing course staff

Choose (Edit).
The course staff edit window will be displayed.
Make the required changes.

Choose m (Save) to save your changes or
Choose (Cancel) to close the screen without saving the changes.

Delete Course Staff

When there are changes to the teaching team, delete the record you wish to remove and add the
details of the new staff member. [Note earlier advice about the need to request the Academic
Support Officer to change the Course Convenor in PeopleSoft.]

Deleting course staff

Choose (Delete).

The confirmation dialog box will be displayed.

Choose (OK) to confirm the deletion.

The staff member will be removed from the course staff list.
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Are you sure?

QK l l Cancel

Figure 10 Delete staff confirmation dialogue box

Only current Griffith staff can be included in the course staff section in a profile.

1.4 Course Timetable

This section provides a link to the Griffith timetable web site.
The timetable will be displayed in a new window / tab of your browser.

1.4 Course Timetable

Timetables are available @h Timetables -f\-ebsD O Help

The Griffith Business School expects students enrolling in an on-campus course to have the capacity and commitment to
attend class. Students should be prepared to commit approximately 10 hours per week for each course throughout the
semester. These 10 hours include class attendance, reading and revision, and the preparation of items for assezsment.
For courses delivered in alternative modes, such as intensive, on-line and summer, this equates to 130 hours of study

per course, including private study and class time. ’

NB: Details contained in this section of the course profile and section 4.1 Learning Activities are to be read in conjunction
with the official class timetable. The published class timetable which is the authoritative source for timetabling information
for all campuses can be located by clicking on the link above.

Figure 11 Link to view Griffith timetable site.
Standard text will appear in all course profiles including the following:

NB: Details contained in this section of the course profile and section 4.1 Learning Activities are
to be read in conjunction with the official class timetable. The published class timetable which is
the authoritative source for timetabling information for all campuses can be located by clicking on
the link above.

Additional Timetable Information

Any additional timetable information regarding the course profile may be added in this section.
For example, information about workshop details, laboratory schedules.

You may include additional timetable information in this sub-section. If including additional
information, please include the abovementioned statement as standard text:

1.5 Lecture Capture

It is standard practice at Griffith University that lectures timetabled in lecture capture-enabled
venues are recorded and made available to students on the relevant course site, in accordance
with the University’s Lecture Capture Policy.

If there are substantive reasons for not recording a lecture series in enabled facilities, the Course
Convenor may apply to the Dean (Learning and Teaching) of the relevant Group for an exemption
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from the above requirement. The Course Convenor must seek this exemption prior to the
commencement of the course and the publication of the Course Profile.

To obtain approval please complete the New Notice in the Status and Settings page in the
Course Profile System, selecting the ‘Lecture Capture’ box, which will automatically set the
‘Change type’ to ‘major change made’ and other relevant ‘change types’, if any. Provide a
justification in the text box for not recording the lectures, along with all other details about how the
course has changed since the last offering, as appropriate.

By selecting ‘Edit’ you may, under certain conditions, change the status of Lecture Capture for
this course.

Options are as follows, and one of these will be forward facing to students:

= This course is compliant with the automatic recording practice.

= The Dean (Learning and Teaching) has approved that this course will not use automatic
recording.

=  There are no lectures in this course.

WA GriffithuniversiTy sl e et

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: pebbie slater-sonnell | Logout
Mixed Mode - Draft - Viewable

Course profiles 1.5 Lecture Capture
# Course profile O Help
# Search
* My access
= People Save Cancel
# School
Lecture capture
= University
# News @ This course is compliant with the automatic recording practice.
Course Profile O The Dean (Learning and Teaching) has approved that this course will not use automatic recording.
1. Course Information O There are no lectures in this course.
2. Aims & Qutcomes To obtain approval not to record lectures, the Course Convenor completes the Development Board Notice in the Course Profile
System, by selecting the 'Lecture Capture’ checkbox. Provide a justification in the text box for not recording the lectures, alang
3. Learning Resources with all other details about how the course has changed since the last offering, as sppropriste.

4. Learning Activities

5. Assessment Plan sa ca ]
ve ncel
6. Policies & Guidelines

7. Curriculum Initiatives Tracking

Figure 12 - Lecture Capture options page

If a teaching space does not have lecture capture facilities the default ‘This
course is compliant...” is selected, if the space is equipped with the technology
during the trimester lectures will be recorded.
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Note: Once posted, noticeboard messages may not be edited or deleted.

Changed section(s)

Instructions

If this iz a new course, please =elect the relevant radio button in the Change type section below and leave these check
boxes blank. If this is an existing course, please indicate what sections have been changed since the last offering. If you
have selected any of the top five (5) check boxes, the changes are deemed to be major and therefore will require review
by the Dean, Learning and Teaching.

Wwhere the only change to thiz profile is to update Previous Student Feedback please select the 'Other’ check box then the
'No change' radio button.

U &ims and Cutcomes

[ assessment

]

ecture Capture

[ Examination Duration Exemption (NB: Where your request is not approved, please update the examination details on
the Assessment plan accordingly)

[ other (Please select a change type below and elaborate on the changes in the text box below)

Learning Resources

he Learning Resources check box below if you are proposing to use required resources which have been
-authored, edited, published or developed by a staff member

Only select

9

Closing the loop

Were these changes made in

any University review process, eg. Student Experience of a Course (SEC), peer
review etc..? If yes, please d.

t v
check box below and provide details about the changes in the text box provide
|:|Yes

Examination Duration Exemption

Select the following check box if vou are requesting an exemption to the standard examination duration. Flease provide
siail= for requesting this exemption in the text box provided.

Change type

Instructions:

New courses or those with major changes will be reviewed by the Head of School and then by the Dean, Learning and
Teaching; all others will be reviewed by the Head of School only.

Flease forward to the Head of School by checking the relevant email notification boxes below.
MNew course
® Major change made

Minor change made

No change (Includes changes to Previous Student Feedback)

Figure 13 — Status and Settings page

1.6 Technical Specifications

Convenors are required to provide computer technical specifications that students should adhere
to with regard to studying online. The minimum requirements for students studying online can be
found at_https://www.griffith.edu.au/about-griffith/campuses-facilities/digital/it-requirements

For details on what students require when studying 100% online

If left blank, this section will not appear in the course profile.
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Section 2 Aims, Outcomes and Graduate Attributes

This section includes a statement of broad aims for the course and specific learning outcomes.
Some courses may be required to map learning outcomes to a set of professional attributes.

Only the System Administrator can add, edit and delete information on the
University’s Graduate Attributes.

A0 The Academic Support Officer can provide advice on how to include additional
!4 School level information on Professional Graduate Attributes — this will be
fi@ undertaken by Academic Services staff — remember that details entered into this
Note section will appear on all profiles for the School.

The Course Convenor can include additional Course level information on
Professional Graduate Attributes.

2.1 Course Aims (mandatory)

In this section you are required to state why this course is important to the learner. You are
required to specify the overall, big-picture vision for students’ learning for the course. You may
wish to detail the contribution of this course to the program/s in which it appears. The course aims
relate to the combined impact of the curriculum, the pedagogy, and the assessment of the various
course components.

The course aims to address the combined impact of the curriculum, the pedagogy, and the
assessment of the various course components. Within this context you are:

= encouraged to first state why this course is important to the learner

= required to specify the overall, big-picture vision for student’s learning for the course

= encouraged to detail the contribution of this course to the program/s in which it appears
2.2 Learning Outcomes (mandatory)

You are required to specify measurable learning outcomes that the student will have the
opportunity to develop and demonstrate during the course. When writing learning outcomes
please be mindful that the outcome should fit with the following statement: ‘After successfully

completing this course you should be able to ....".

Learning outcomes are statements of what you expect your students to learn as a result of
studying your course.

By including learning outcomes, you will help your students to clearly focus on what they need to
learn and to demonstrate.

Outcomes should be listed in order of:

e Content based outcomes;

e Cognitive outcomes (eg. understanding, analysis, evaluation) and/or effective outcomes (eg.
attitudes, values, ethics); and

e Application outcomes. (ie. skills-based outcomes eg. problem solving)

The balance between these three will vary from course to course, depending on its role in the
program.

The learning outcomes detailed in this profile are mapped to the learning activities and
assessment tasks and professional graduate attributes where they exist.

19



Resources on curriculum mapping from a curriculum design perspective are
available on the Learning and Teaching website at:

Note http.://www.qriffith.edu.au/learninq—teachinq/teachinq-and—learninq/curriculum—
design

Adding an Outcome

I\ GriffithuNivERsITY

my@Griffith | Staff portal | Contact us

2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

# Course profile

# Search
# My access
= People
= School
= University

» News

Course Profile

1. Course Information
2. Aims & Outcomes

3. Learning Resources
4. Learning Activities
5. Assessment Plan

6. Policies & Guidelines
7. Curriculum Initiatives Tracking
Learning Summary
Status & Settings
Profile Access

Profile Event Log

Clone From Wizard

Noticeboards

Course profiles

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt CaMPUS - Logged in: Debbie Slater-Bonnell | Logout
Mixed Mode - Draft - Viewable

2. Aims, Outcomes & Graduate Attributes

\j Student View

2.1 Course Aims

5 Edit @ Help

:Lrhis course aims to:

-

. Enhance and deepen your knowledge of science content within the context of the Australian Curriculum - Science

. Enable vou to develop your understanding of conceptual and procedural issues associated with curriculum decision-making,
planning and assessment

Explore the pedagogical skills necessary for teaching science in primary school

Expose you to a variety of models of teaching and learning science including constructivist and inquiry approaches, and to a
variety of teaching sequence models,

E and develop your skills in malking informed decisions among them !
S S e O
2.2 Learning Qutcomes

Flease ensure that any of vour refe to learning objectives are changed to learning outcomes.

%Add GrD OHElD

After successfully completing this course you should be able to:

o

W

1 Demonstrate understanding of core concepts pertaining to science as taught at the primary school level vy B2 X

2 Review and analyse relevant curriculum documentation A v B2 R
3 Discuss the nature of science and its impact on our society A ¥ B X
4 Identify differences and similarities between selected models of teaching A ¥ B2 X

Figure 14 Add learning outcome

=>4 Before you add the Learning Outcomes — consider whether you wish to use group

functionality. If so, please proceed to Module 7 - if not then continue with the instructions below.

Adding an Outcome

Choose

%Add Outcome

(Add Outcome).

The Learning Outcomes window will be displayed.
Enter the learning outcome in the Learning Outcome text box.
Select the required Learning Outcome Group (if created) from the drop-down list.

Choose (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
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I&“JJ Griffith UNIVERSITY myGriffith | Staff portal | Contact us

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt CaMPUS - Legged in: Debbie Slater-Bonnell | Logout
Mixed Mode - Draft - Viewable

# Course profile

Learning outcome

# Search
After successfully completing this course you should be able to:

# My access
# People

# School

= University

» News

Course Profile Save  Cancel

1. Course Information
2. Aims & Outcomes.
3. Learning Resources
4. Learning Activities

5. Assessment Plan

Figure 15 Learning Outcome window

Edit an Outcome

Choose (Edit Outcome) for the required outcome.
The Learning Outcomes window will be displayed.
Make the required changes.

Choose (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.

Delete an Outcome

Choose (Delete Outcome) for the required outcome.
The confirmation dialog box will be displayed.

Choose (OK) to confirm the deletion.

Move an Outcome

Choose EI (Move up) or IE‘ (Move down) for the required outcome until the required position is
obtained.

2.3 Graduate Attributes

You will be required to indicate where each of the Griffith Graduate Attributes is taught, practised
or assessed in the course, by selecting the relevant check boxes displayed in this section. More
than one check box can be selected. Only those attributes that have been selected will be
displayed to students.

Convenors are encouraged to refer to The Griffith Graduate policy which provides details of the
forms of evidence relating to each Griffith Graduate Attribute.

For further details on the Griffith Graduate please click here
Griffith University prepares influential graduates to be:

e Knowledgeable and skilled, with critical judgement

e Effective communicators and collaborators
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e Innovative, creative and entrepreneurial

e Socially responsible and engaged in their communities

e Culturally capable when working with First Australians

e Effective in culturally diverse and international environments

University wide attributes:
Griffith University prepares influential graduates to be:

GRADUATE ATTRIBUTE TAUGHT PRACTISED ASSESSED

Knowledgeable and skilled, with O O O
critical judgement

Effective communicators and
collaborators

Innovative, creative and
entrepreneurial

Socially responsible and engaged
in their communities

Culturally capable when working
with First Australians

o 0O o0 o0 0O
o 0O 0O o0 oO
O 0O 0O o0 O

Effective in culturally diverse and
international environments

Figure 16: Griffith Graduate Attribute table displays in section 2.3 Graduate Attributes

1. Select the Edit icon on the staff view of 2.3 Graduate Attributes
2. Select the relevant check boxes displayed
3. Select the Save button

NB: only those attributes selected will display on the Student View of the course profile

| Please select the Edit icon below and select the relevant check boxes.

Uniyagsity wide attributes
Graduate Attribute Taught Practised Assessed

Knowledgeable and skilled, with critical judgement
Effective communicators and collaborators
Innovative, creative and entrepreneurial

Socially responsible and engaged in their communities
Culturally capable when warking with First Australians

Effective in culturally diverse and international environments

Figure 17: The Edit icon takes the user to the edit page to enable staff to make their selections
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I&”’ﬂ Gl’ifﬁth UNIVERSITY myGriffith | Staff portal | Contact us (S SEEEI N,

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt CAMPUS - Logged in: Debbie Slater-Bennell | Logout
Mixed Mode - Draft - Viewable

2.3 Graduate Attributes

* Course profie
O Help
* Search ‘

Please select the relevant check boxes. |

* My access

University wide attributes
#» People

= School Graduate Attribute Taught Practised Assessed
= University Knowledaeable and skilled, with critical judgement (] (] (]
» News Effective communicators and collaborators O O O
Course Profile Innovative, creative and entrepreneurial O O O
1. Course Information Socially responsible and engaged in their communities O O O
& AIDE BRI Culturally capable when working with First Australians O O O
SRS Effective in culturally diverse and international environments (] (] (]

4. Learning Activities

5. Assessment Plan
Cancel || Save
6. Policies & Guidelines

7. Curriculum Initiatives Tracking

Figure 18: Edit view of section 2.3 Graduate Attributes

Professional Graduate Attributes - optional

Where a course is predominantly in a professional program that requires accreditation against
Professional Graduate Attributes the learning outcomes may also be mapped against these
attributes.

Professional Graduate Attribute Learning Outcomes (2.2
above)

(Add rows above as required.)

NB: Only staff in Academic Services with the role of System Administrator are able to add/edit
professional attribute sets in the course profile system. Schools/Departments are required to
advise the System Administrator about any new Professional Graduate Attribute sets to be
created, and to which particular courses these Professional Attributes will be mapped.

Additional School Level Information on Graduate Attributes - optional

The School responsible for teaching the course may choose to add School information on
graduate attributes which will appear in all of the School’s course profiles. This information may
include or refer to specific program attributes.

Staff with System Administrator access (Academic Services staff) are able to add School level
graduate attributes. Please liaise with your Academic Support Officer for information about
updating this section. If left blank, this section will not appear in the course profile.

Additional Course Level Information on Graduate Attributes —
optional

You may wish to include more information on graduate attributes, not appearing in the University
or School-level sections in this section.

Section 3 Learning Resources

Course Convenors will be required to provide a list of the Learning Resources for their course via
the Reading List Service to support student learning in each course of study.
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Reading Lists will be available to Course Convenors for review from Week 5 of the preceding
trimester. Reading lists will be based on the previous trimester’s published list. Academic staff are
required to review and update the list no later than the University’s date for publication of the
Course Profiles as specified in the Course Profile Requirements. This will allow adequate time for
the Library to acquire or digitise resources for Week 1of teaching.

I&"’h GriffithUN|VERS|TY myGriffith | Staff portal | Contact us (R E

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable >

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: Debbie Slater-sonnell | Logout
Mixed Mode - Draft - Viewable

# Course profile .
|=] Student View

# Search

* My access From Semester 2, 2016 Course Convenors will be required to provide a list of the Learning Resources for their course via the Reading
p— List Service to support student learning in each course of study.

+ People

Reading Lists will be available to Course Convenors for review from Weelk 5 of the preceding trimester. Reading lists will be based on
# School the previous trimester's published list. Academic staff are required to review and update the list no |ater than week 12 of the previcus
5 ITeE trimester to allow adequate time for the Library to acquire or digitise resources for Week 1 of Trimester.
+ News There are two learning resource types within the Reading List Service: Required Resources and Recommended Resources.
3.1 Required Learning Resources
Course Profile
Required Resources: A required resource is Essentla\_tn student learning in the course and includes information, activities and tasks

1. Course Information that facilitate student achievement of the course's learning outcomes.

2 Aims & Outcomes A required resource may be authored, co-authored, edited, published or developed by a staff member provided that (a) the Head of
School/Department approves the setting of the resource via the Course Profile System and (b) the reguired learning resources are

3. Learning Resources currently available through Information Services and accessible in the appropriate format for the course.

4. Leaming Activities The Course Convenor is required to select the 'Learning Resources’ check box on the Status and Settings page to seek Head of

School/Department approval.
5 Assessment Plan R
3.2 Recommended Learning Resources
6. Policies & Guidelines
Recommended Resources: A recommended resource is a resource recommended by the teaching team which provides additional

7. Curriculum Initiatives Tracking background or current information relevant to the course’s learning outcomes.

Learning Summary Reading Lists ensure that Griffith University is able to comply with Australian Copyright Law for digitised resources.

Status & Settings For further infarmation on how to add resources and make changes to the Reading List, please refer to the Reading List Service.
Profile Access Also refer to the Charges for Learning Resources and Other Iterns for Students polic

Figure 19: Learning Resources page

3.1 Required Learning Resources

Required Resources: A required resource is essential to student learning in the course and
includes information, activities and tasks that facilitate student achievement of the course’s
learning outcomes.

A required resource may be authored, co-authored, edited, published or developed by a staff
member provided that (a) the Head of School/Department approves the setting of the resource
via the Course Profile System and (b) the required learning resources are currently available
through Information Services and accessible in the appropriate format for the course.

The Course Convenor is required to select the ‘Learning Resources’ check box on the Status and
Settings page to seek Head of School/Department approval.

3.2 Recommended Learning Resources

Convenors are encouraged_to provide information on recommended texts, readings, online and
electronic resources using the appropriate referencing style for the discipline.

Recommended Resources: A recommended resource is a resource recommended by the
teaching team which provides additional background or current information relevant to the
course’s learning outcomes.

Reading Lists ensure that the University is able to comply with Australian Copyright Law for
digitised resources.
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For further information on how to add resources and make changes to the Reading List refer to
Reading List Service.

Also refer to the Charges for Learning Resources and Other Items for Students policy

3.3 University Learning Resources - optional

The University has the option of including learning resources which will be included in all course
profiles.

Standard text will appear in all course profiles providing information to students about Readings,
Learning@Griffith, Academic Integrity Tutorial, Student Services, Careers and Employment
Service, Information Services (Study), Support for learning, Code of Practice.

If you believe any content changes should be made, please contact Academic Services.

3.4 School Learning Resources - optional

This section can be used to refer students to services and learning resources available across the
School / Department to all students. It may include information on laboratories, printing facilities,
etc. You are not able to edit this section.

Academic Support Officers are able to add School learning resources.

If left blank, this section will not appear in the course profile.

3.5 Other Learning Resources and Information - optional

You may use this section to include information about hardware or software requirements,
appropriate information on workshops or laboratories, or any other relevant support materials.

If left blank, this section will not appear in the course profile.
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3.3 University Learning Resources

@ Help
The University provides many facilities and support services to assist students in their studies. Links to information about
University support resources that are available to students are included below for easy reference.
Reading Lists: Reading Lists provide students with a list of Required and Recommended Learning Resources for their
courses. It allows students to access readings online, quickly locate and request items in the library and enables students

to prioritise their readings and make study notes.

Reading lists are accessible via Course Readings on the library website and through the Readings link within
Learning@Griffith course sites.

Access to all Reading Lists.
Learning@Griffith - there is a dedicated website for this course via the Learning@Griffith student portal.

Student Services - facilitate student access to and success at their academic studies. Student Services includes: Careers
and Employment Service; Chaplaincy; Counselling Services; Health Service; Student Equity Services (incorporating the
Disabilities Service) and the Welfare Office.

Information Services (Workshops and Training) - provides learning skills support in three key areas: academic skills,
computing skills and library research skills. The study skills resources on this website include self-help tasks focusing on
critical thinking, exam skills, note taking, preparing presentations, referencing, writing and time management.

Support for learning - the University provides access to common use computing facilities for educational purposes.

Code of Practice - Griffith Infermation Technology Resources.
3.4 QCA Queensland College of Art Learning Resources

Mo information has been entered. This is optional. O Help

3.5 Other Learning Resources & Information

Recommended reading for this course includes the magazines ScifFi Now, Empire and game design publications.

Figure 20: University Learning Resources| School Resources| Other Learning Resources and Information
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Section 4 Learning Activities

You are required to include a structured summary of the learning activities in the course. These
activities may include lectures, tutorials, laboratories, practicals, self-directed learning, reading
and other student-centred activities. The summary is provided as a weekly teaching schedule,
sequenced to demonstrate the inter-relationships between the learning activities.

These activities are to be mapped to the learning outcomes that are being developed through the
activity. This section is to include statements of the expectations on students, such as which
activities are compulsory and which are optional. Attendance and participation requirements
should also be included.

The summary should be in the form of a weekly teaching schedule. The structured summary
should be supplemented with an indication of sequence, development, and inter-relationships
between the different elements of the course content.

The following table may be of assistance:

Week Activity : Learning Outcomes
Commencing:

Enter the specific Include information here about: Map each activity to a
date Learning Outcome (see
Notes: by entering The type of learning activity: An extensive section 2.2)

the Monday date, list of alternatives is available in the Course | eg1l,4,7

this will Profile System.

automatically

change in Convenors are encouraged to list

subsequent years to | Readings/references/resources in the
the correct date for | Activity Description text box.

the specific
calendar year. If the
specific date of the
lecture is inserted
and the timetable is
not the same the
following year this
will need to be
adjusted manually
next time a profile is
produced.

Table 4 Learning Activities

4.1 Learning Activities

When adding a learning activity you can enter the details for individual activities or as a series
(i.e. a lecture series with a start and end date.)
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Figure 21: Learning Activities window

Add a Learning Activity

=& Before you add the Learning Activities — consider whether you wish to use group
functionality. If so, please proceed to Module 7 - if not then continue with the instructions below.

Choose [#*](add).

The Learning Activity: Add window will be displayed.

Select the type of Learning Activity from the drop-down list (a vast range of options is available).
Enter the required details.

Enter the date / time for the activity.

Select an activity order number

You MUST enter a Week Commencing date for a learning activity.

Entering a finish date is optional. Times are optional. It is recommended to
keep it simple with the detail in this section of the profile.

If you need to enter multiple learning activities for the same ‘week commencing’
date (and do not need to indicate start and finish times) you can choose to
display the order by selecting an activity order from the drop down.

Select check boxes for the relevant learning outcomes.
Choose (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
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Figure 22: Learning Activity: Add window

Display Views
The default display setting is in chronological order. You may select other layout options by using
the drop down menu. Other values available are as follows:

e Matrix of Activities by Week
e Activities and Assessment by Week.

Display Settings

Select Layout
Chronological List (Default) |L]

Chronological List (Default

Matrix of Activities by VWeek
Activities and Assessment by Week

Figure 23: Select required learning activity layout

Students will not be able to change how the Learning Activities are viewed.

To change the display view
Select the required layout option from the pull down menu.

Choose (Preview) to see a preview of the layout.
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Activities and Assessment by Week will not be available if groups or streams
have been created.

4.2 Other Teaching and Learning Activities Information

(optional)

You are encouraged to include a description of the teaching and learning methods,
approaches/philosophy and learning mode used in the course.

You are encouraged to include statements about:

e The relevance and currency of the content of the course

¢ Integration of theory and practice within the course

e Breadth of coverage or degree of choice within the course
¢ Relationship of the course to student’s professional needs
e Other Teaching and Learning activities information

You are also encouraged to reference the Griffith University Disclosure Form so students with
disabilities and/or health conditions may identify the need for and negotiate any necessary and
reasonable accommodations that are required for the learning activities. The Griffith University
Disclosure Statement is provided to all students for the purpose of enabling access to a safe
environment with appropriate adjustments, minimising student’s exposure to risk and risk to

others.

The following information may be included in 4.2 of the course profile:
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Reasonable Adjustments for Assessment - Students with Disabilities

If any student has a disability and/or health condition that may impact on their ability to
successfully undertake required learning activities in this course, they are encouraged to
complete the Griffith University Disclosure Statement and advise their Course Convenor.

Section 5 Assessment

5.1 Assessment Summary

This section should include details of all the assessment items used to measure the attainment of
the learning outcomes of the course.

In Section 5.1 you are required to:

e provide a summary of both formative and summative assessment items in the course,
including the number, type, weighting, the due date and the assessment criteria and
processes be applied in marking each item of assessment; students must not be advised that
a course has pre-determined grade cut-offs;

e map the assessment items to the Learning Outcomes specified in section 2.2;

e ensure that the total assessment weighting total 0* or 100% (*0 may be used for the first part
of multi-component courses, except the final component which must have a weighting of
100%);

e specify the method for the submission and return of each assessment item, including the use
of text matching software, for either formative or summative purposes;

e specify an assessment item/s, with a due date prior to week 8, that is used for the Tier 1
Assessment process as outlined in Section 3.1 of the Academic Standing, Progression and
Exclusion Policy. This assessment item/s is to identify students at risk of failing the course
and losing their good academic standing status of green. The Tier 1 assessment items are to
provide opportunities for academic recovery using either resubmit or reattempt;

e ensure that where there is a final examination, no major assessment items fall due after
Week 11 of the trimester (the definition of "major assessment items" is one worth 20% or
more of the total assessment); any deviation from this requirement must be approved by the
Dean (Learning and Teaching);

e ensure that an end of trimester centrally organised exam is of standard duration (120 minutes
and 10 minutes perusal) or request an exemption that must be approved by the Dean
(Learning and Teaching);

e ensure that school based exams or ‘test or quiz’ assessment tasks that have a submission
date within the official exam period are organised as school based activities for which the
School/Department is responsible.

e Feedback on each Assessment Item (Section 4 of the Assessment Submission and Return
procedures):

Provide information relating to the availability (eg on Learning@ Griffith), methods and a
timeframe for providing students with feedback on each assessment item, including the
management of the Tier 1 Assessment process (Section 3.1 of the Academic Standing,
Progress and Exclusion Policy.

e Reassessment (Section 7 of the Assessment Policy):
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Resubmission is where a student is permitted to make substantial changes to a nominated
assessment task which they have failed, within a specified timeframe for re-examination by
the original examiner to achieve a mark no greater than the minimum for a pass standard for
the assessment task. The student has five working days from return of the assessment task
to resubmit for re-examination. Only one opportunity to resubmit the assessment task is to
be awarded. Resubmission is not to be offered for research projects or dissertations.

Re-attempt is where a student is given a second opportunity to demonstrate their
achievement of one or more of the course’s key learning outcomes before they can progress
to new learning or participate in subsequent learning activities. A student who is given the
opportunity to re-attempt assessment may achieve a mark no greater than the minimum for a
pass standard for the assessment.

The Course Convenor, following consultation with the Program Convenor, is responsible for
awarding students the opportunity to resubmit or re-attempt assessment and advises the
student of the decision on return of the assessment, the fail mark and feedback.

Convenors are required to indicate whether resubmission or re-attempt is available for an
assessment task by selecting the appropriate response below:

Is resubmission available for this assessment task?

Yes O

No O

If yes, Convenors are required to specify the conditions under which the assessment item is
to be resubmitted.

OR

Are students able to re-attempt this assessment task?

Yes O

No O

If yes, Convenors are to specify the conditions under which the assessment item can be re-
attempted.

Notes:
= A 10 credit point course is required to involve more than a single assessment item, and
normally includes 2 - 4 summative assessment items.

= Inthe Course Profile System the Student View of the Profile will present this information as 2
separate items: 5.1, Course Assessment Plan and 5.2, Assessment Detail.
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You are required to submit proposals to alter the assessment requirements of a course
(constituting a major change) to the Dean, Learning and Teaching for approval. The Dean shall
determine whether the proposed revised assessment requirements are consistent with those
originally approved in terms of their relationship to learning outcomes and its overall demands on
the students.

After commencement of the course only in exceptional circumstances can the Dean (Learning
and Teaching), on the advice of the Course Convenor, approve a variation of detail in the
assessment requirements of a course, providing any such variation maintains the relationship
between the assessment methods and the learning outcomes expected for the course.
Notification of the change must be provided to students in written and/or electronic form. In giving
approval for the change, the Dean (Learning and Teaching), must be satisfied that students are
not disadvantaged by the change or the timing of it.

New functionality and other changes - Set of Tasks and Mandatory
Pass Component (with effect from Trimester 3, 2019)

With the implementation of the new Grade Management module in Trimester 3, 2019 there have
been a number of changes in the course profile system in support of this new solution.

The following information provides an overview of these changes:
Set of Tasks

Where an assessment item which has multiple components for which separate marks are
awarded and where the possible marks to be awarded are of equal value (eg: Test or Quiz, Lab
Reports etc..) these items should be configured as a Set of Tasks in the assessment plan.

The new functionality allows you to include the number of sub-tasks, how many sub-tasks will
contribute to the overall mark for the task, indicate the 'best of' number of tasks to be completed
and the marks which can be awarded for each sub-task.

Using this functionality will ensure the application and calculation of the marks for the item will be
less complicated. It will also make the 'mapping of assessment' in the Grade Management
module easier and most importantly the information provided to students will be much clearer.

Where the 'marked out of' value for the sub-tasks are not the same, a separate row should be
configured for each sub-task. Configuring these tasks as a one-line item will make the calculation
of the final grade complex.

Set of Tasks

Does this task include a set of subtasks (e.g. set of quizzes, labs, presentations)?(required)

® ves
O No

How many subtasks are in this task?{required)

| = | subtasks

How many subtasks will contribute toward the overall mark for the task?(required)
best | H outof

How many marks for each subtask?(required)

| = | marks ***0 marks for the task overall ***

Guidance Note for setting "Mandatory Pass Components"” within Courses
across Programs

Why would you choose to set a 'mandatory pass component' in a course?
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Mandatory Pass Components (MPCs), or 'assessment hurdles', are most often applied in
summative assessment tasks, they usually mandate a minimum level of performance as a
condition of passing the course and are often used to ensure students can demonstrate the
learning outcomes of a course.

The purpose of having a range of assessment tasks in a course is to allow students to
demonstrate their knowledge in a range of ways over the duration of the course. The rationale is
that students can often demonstrate their learning outcomes some types of assessment tasks
better than others due to personal circumstances. Multiple assessment items spread over the
course allows for these variations. This is the way an employee's performance in professional life
is assessed by managers, ie. over time and in a range of ways. So, an authentic assessment
regime should allow for these kinds of variations in skills and peaks/troughs in performance. This
is not possible when an MPC becomes a 'make or break' hurdle.

In some disciplines mastery of a particular skill(s) can be argued as essential for a qualification to
be awarded, and that a particular assessment task is required to assess this skill, in which case a
MPC may be justified. MPCs are also often implemented in courses on the grounds of
professional accreditation requirements. Similarly, it is sometimes argued that a MPC is the only
way that the achievement of certain learning outcomes can be assured.

Guidelines for mapping Mandatory Pass Components across a Program

Program Directors need to be aware of the MPCs in effect across their Programs and the
implications of these MPCs for student progression. Where MPCs are used within Programs,
Program Directors should take a program view and work with Course Convenors to ensure there
is consistency in the application of MPCs or they are only used in specific courses where they
may assist in ensuring Program Learning outcomes.

What are the implications of setting Mandatory Pass Components in a course?

The implications of setting MPCs in courses can be severe for the student. For example, if a
student achieves an overall mark of 50 or above but does not meet an MPC, the student will
either:

1. fail the course if the MPC was a 'must submit' or
2. achieve a Grade of 3 or 4 if the MPC related to obtaining a minimum threshold which was
not met in the case where a Supplementary Assessment is offered.

The more MPCs set within a course the higher the risk to the student of not passing. MPCs that
include a 'must submit' component are the most severe as students who do not meet this MPC
are unable to sit Supplementary Assessment (if offered) as per Assessment Policy.

Guidelines for using Mandatory Pass Components in a course

Assessment Policy does not provide information about the MPCs in general or types of MPCs.
Cognisant of the background information above, these Guidelines are provided to assist Course
Convenors in making decisions when choosing to implement MPCs in courses.

If setting MPCs, Course Convenors should consider the following broad principles:

1. MPCs are typically used to meet minimum competency standards or to demonstrate
'fitness to practice' for courses related to professional practice

2. The use of MPCs should be minimised. For example, it would generally not be
appropriate to have an MPC on the final exam AND on any weekly knowledge quizzes.

3. MPCs should be avoided where possible for assessment tasks weighted at less than
20% of the total assessment.

4. Any summative assessment task specified as a MPC should be clearly identified as such
within the Course Profile.

5. The consequences of not meeting a MPC should be made explicit to students.
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Mandatory Pass Component

A mandatory pass component (otherwise known as a hurdle) is an additional requirement mandating a minimum level of
performance as a condition of passing a course, This requirement is in addition to achieving a pass overall for the course,

Does this assessment task have a mandatory pass component?(required)
® ves
O o

Is this assessment task required to be submitted to pass this course?(required)

@] Yes, all tasks
O Yes

® no (standard practice)

Iz a minimum percentage mark required for this task to pass this course?(required)

O Yes
@ No

This course contains a mandatory pass component.
To be eligible to pass this course, students must:

i. achieve an overall pass mark for this course.

Other:
Assessment Groups:

With effect from Trimester 3, 2019 the assessment plan in your course profile will interface with
the new grade management module, as will the student marks recorded in the mark centre -
Learning@Griffith.

Whilst the assessment group functionality is available in the course profile system, the new grade
management module does not accommodate assessment grouping, as it adds complexity to the
calculation process and as such requires one assessment plan per profile.

Therefore we ask where there are no differences in the assessment groups - please remove all
redundant assessment groups OR where there are differences in offerings of the same course
code, configure the assessment plan for the relevant profile ie: include the Nathan assessment
plan in the Nathan iteration of the profile, Logan assessment in the Logan profile etc..

Add a New Assessment Iltem

Important!!!

Please ensure the total weighting of your assessment plan adds up to either O
(for multi component courses) or 100% — otherwise you will be unable to change the status of
your profile from draft to submit.
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Assessment Types in Use at Griffith University are outlined in Schedule A
of the Assessment Policy
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5. Assessment Plan H out of 20 \
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Figure 27 Assessment window

Adding a non-exam type
Choose (Add Assessment).

The Assessment Summary: Add Task window will be displayed.
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Figure 28 Assessment Summary: Add Task window

Select the required assessment type from the drop-down list.

Choose . Next (Next).

e The Assessment Summary: Add Task window will be displayed.

e Select whether the item is a group or individual activity.

e Select if there is a self-assessment activity included in the assessment item

e Indicate whether the item can be resubmitted or reattempted — where yes is selected for
either of these please ensure the conditions under which the task is to be resubmitted or
reattempted are provided in the free text field provided

e Add an appropriate assessment task title

e Add the weighting of the task

e Select an appropriate mark type (score which is standard); Pass/Fail; Complete/Not
Complete; Competent/Not Competent

e Indicate what the assessment task will be marked out of (NB: where the mark types of
Pass/Fail; Complete/Not Complete; Competent/Not Competent have been selected the
marked out of field will automatically populate with ‘1’

e Configure Task Description details in the free text field provided

e Provide the due date details — these include Start Due Date, time, finish due date, and/or
other due information and the maximum period for an extension

e Map the activity to the appropriate Learning Outcomes by selecting the required check-
boxes

e Provide the criteria and marking details for each piece of assessment

e Indicate whether the task includes a set of tasks (eg: set of quizzes, labs, presentations etc) —
where Yes is selected you will need to indicate the number of sub tasks in the task; how
many sub tasks will contribute to the overall mark for the task and how many marks will be
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allocated for each sub task. The system will automatically calculate the marks to be awarded
for the task overall. Where there are no sub tasks included please continue on to complete
the details for the assessment task

e Mandatory Pass Component — A mandatory pass component (hurdle) is an additional
requirement mandating a minimum level of performance as a condition of passing a course.
This requirement is in addition to achieving a pass overall for the course.

e Where required Select Yes to the question ‘does this assessment task have a mandatory
pass component?

If Yes is selected, indicate whether this assessment task is required to be submitted to pass the
course by selecting one of:

1. Yes, all tasks
2. Yes
3. No (standard practice)

e Where Yes has been selected in response to ‘Does this assessment task have a mandatory
pass component?’ select Yes or No to ‘Is a minimum percentage mark required for this task
to pass the course? If Yes, indicate the minimum percentage mark in the field provided as
well as indicating how the min. percentage mark is to be applied — either to the Overall Task
mark or to the Individual Sub Task Mark.

e Each selection will generate a standard statement which will populate in section 5.4 of the
Assessment Plan

e Choose (save) to save your changes

e Check the Student View of the profile to ensure the item displays as required

Complete the required fields.

Choose I (Save) to save your changes.

Check the Student View of the profile to ensure the item displays as required.

[(A)
<, Always check the Student View of the profile for each assessment item to
(,ég ) ensure that it displays correctly.

Note

Adding an exam type (also refer to the details above)

Add Aszeszment
v e (Add Assessment)

e The Assessment Summary: Add Task window will be displayed.

e Choose

e Select the required assessment type from the drop- down list.

e Choose MNext (Next)

e The Assessment Summary: Add Task details window will be displayed.

o Select whether the item is centrally organised or a school-based activity.

e Selecting the school-based activity value will display additional timing of exam and due
date fields.

e Selecting the centrally organised activity value will display additional standard duration
or exemption required fields.
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e Complete the required fields.

e Map the activity to the appropriate Learning Outcomes by selecting the required

checkboxes.

e Choose (Save) to save your changes or

e Choose (Cancel) to close the screen without saving the changes.

Assessment Fields

@ ®

o)
=7
Remember

®)

Depending on the assessment type selected, different fields will be displayed.

Assessment details

Explanation

Select Type

The assessment type chosen in previous window will be
displayed.

Individual or Group Activity

Select appropriate radio button - is the item a group or
individual activity?

Self- Assessment

Select appropriate radio button in response to the
question - Does the item contain self-assessment? Self-
assessment may be used to develop in students the
ability to think critically about their learning, to determine
what criteria should be used in judging their work and to
apply these objectively to their own work in order to
facilitate their continuing learning.

Resubmission

Select an appropriate radio button in response to the
question ‘Is resubmission available for this assessment
task?. The student has five working days from return of
the assessment task to resubmit for re-examination. Only
one opportunity to resubmit the assessment task is to be
awarded. Where ‘Yes’ has been selected the conditions
under which the item is to be submitted are to be provided
in the text field on the page. Course convenors must
advise the student of the decision on return of the
assessment task.

Re-attempt

Select an appropriate radio button in response to the
question ‘Are students able to re-attempt this assessment
task? The student has a second opportunity to
demonstrate their achievement of one or more of the
course’s key learning outcomes. Re-attempt assessment
may achieve a mark no greater than the minimum for
pass standard for the assessment. Where ‘Yes’ has been
selected the conditions under which the item is to be re-
attempted are to be provided in the text field on the page.
You must advise the student of the decision on return of
the assessment, the fail mark and feedback.

Title

Title of assessment item.

Weight

Percentage of assessment item. Numerals only (eg 70)
Note, total of all assessment items needs to add to 100.

Marked out of

Enter total marks for assessment item

Task Description

Summary of the assessment item.

Due Dates

“Start Due Date” is mandatory and refers to the date the
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Assessment details Explanation

assessment item is due. Time may also be added.

If you wish to use a date range (eg group presentations
may be due over several weeks, then enter the Start and
Finish due dates. Time may also be added.

“And/Or Other Due Information" is a free-text field and is
optional. You may wish to include other details (eg due at
end of lab session) in this field.

Criteria and Marking This field is not visible to non-enrolled students.

This field should include the criteria for each piece of
assessment.

Only brief outline of the criteria and marking should be
included. Additional details should be provided on
Learning @Giriffith.

Set of Tasks New functionality with effect from Trimester 3, 2019 — use
where an assessment item has multiple components for
which separate marks are awarded and where the
possible marks to be awarded are of equal value. NB:
where the possible marks to be awarded are not of equal
value a separate row for each item must be configured.

Mandatory Pass Components Mandatory Pass Components (MPCs), or 'assessment
hurdles’, are most often applied in summative assessment
tasks, they wusually mandate a minimum level of
performance as a condition of passing the course and are
often used to ensure students can demonstrate the
learning outcomes of a course.

Submission Guidelines Identify if the assessment item is to be submitted. Refer
below.

Table 5 Assessment fields

Additional Examination Fields

Examination field Explanation

Examination Details - Centrally Select the appropriate radio button — is this examination

organised activity or a School to be centrally organised — ie. End of Trimester

based activity Examination, centrally organised (Standard Duration or
Exemption Required) or a School based activity (Timing
of Exam).

Total Duration — Reading Time For end of trimester exams, reading time is 10 minutes

standard duration. If an exam is school based or if an
exemption has been granted, select the required reading
time.

Total Duration — Exam Working For end of trimester exams, exam working time is 120
Time (excludes reading time) minutes standard duration. If an exam is school based or
if an exemption has been granted, select the required
exam working time.

Examination Format Check the appropriate examination format checkbox.

Table 6 Additional examination fields

8 If the exam is centrally organised and not of standard duration, an exemption is
f % required. The reading time and exam working time for centrally organised
B exams, regardless if an exemption was granted in the previous trimester, will
Note default to the standard duration. This data interfaces with the exams
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‘ management system.

§ @ If the exam is a school-based activity, indicate if the exam will be offered during
f d the trimester and if so if the exam will be proctored. All school-based exams
Sl offered during the trimester require Exams and Timetabling to be notified as
Note they organise accessible exams for students with disabilities.

() As some assessment types have different fields that require information, it is
f % important to note that when editing assessment details from a previous offering
o IBG and you want to replace an assessment item such as an essay with a mid-
Note trimester examination you will need to create a new assessment item and delete
the one you are replacing.

Note, changes to assessment requirements for a course constitute a major
change which requires both Head of School and Dean (Learning and Teaching)
approval.

Submission Guidelines

The course profile and course site should clearly indicate the process that students must follow
for assessment submission.

How individual assessment tasks should be submitted is indicated for each assessment task in
the Submission Guidelines section of the profile by selecting an appropriate check box — NB:
more than one check box can be selected:

Via the ‘Assignments’ tool in Learning@Griffith
Text Matching Tool — Turnitin

Text Matching Tool — SafeAssign

Submitting in person at the School/Department
Via Australia Post

vk N e

The Course Convenor is to provide advice to students where they are required to submit an
assessment task using text-matching software, for example, Turnitin or SafeAssign. This
information is also posted onto the Learning@ Girifffith course site.

Edit Assessment Task

Choose (Edit Assessment Item) for the required assessment item.
The Assessment Summary: Add Task window will be displayed.
Make the required changes.

Choose m (Save) to save your changes or
Choose (Cancel) to close the screen without saving the changes.

Delete an Assessment ltem

Choose (Delete Assessment Item) for the required assessment item.
The confirmation dialog box will be displayed.

Choose (OK) to confirm the deletion.

Assessment Views
The numbering in staff view will skip 5.2.

In student view, assessment is renumbered.
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Figure 29 Assessment - staff view
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C fil The published on-line version of the Course Profile is the authoritative version and by the publication of the Course Profile on-line the
L-ourse profiles University deems the student has been notified of and read the course requiremeants.

ment Plan

# 1. Course Information

# 2 Aims & Outcomes

5.1 AssessMent Summary

# 3. Learning Resources.

This is @ summary o the assessment in the course. For detailed information on each assessment, see 5.2 Assessment Detail below.

= 4. Learning Activities

# 5. Assessment Plan

Learning S EEAIT
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Type: Test or qui
Learning Ouf
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5.2 Assessme

mes Assessed: 1,2, 4,5, 7

19 - 27 Dec 19
Weight: 20%

Marked out of: 20

Task Description:

Figure 30 Assessment in student view

5.2 Assessment Detail (student view)

In this section of a profile published on the course profile, students will see detailed information
about each assessment item (ie. assessment type, weighting, task description, criteria and
marking, etc.) The section also outlines whether the item is a school-based activity or centrally
organised, whether it is a group or individual activity and whether the item includes a self-
assessment activity. Convenors cannot edit content into section 5.2 as this only appears in the
student view. This is the display of all of the entered information on the add assessment page
under section 5.1. Following entry of information in section 5.1, convenors should always check
the student view which shows as section 5.2.

5.3 Late Submission
Standard text will appear in all course profiles.

In accordance with University policy, the following statement is to be included:

‘An assessment item submitted after the due date, without an approved extension, will be
penalised. The standard penalty is the reduction of the mark allocated to the assessment item by
5% of the total weighted mark for the assessment item, for each working day that the item is late.
A working day will be defined as Monday to Friday. Assessment items submitted more than five
working days after the due date will be awarded zero marks.

5.4 Other Assessment Information

e Supplementary Assessment (Section 8 of the Assessment Policy)

Convenors are required to indicate by selecting the appropriate response below, whether
supplementary assessment is available in this course in accordance with section 8 of the
University Assessment Policy. A pass mark must be achieved in the supplementary
assessment or exam to achieve the grade of 4. This information will be extracted from this
System for advice to the School Assessment Board when finalising results.
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This information will be forward-facing to students on the Student View of the profile.
Changing the status of your profile from Draft to Submitted will not be possible if this section
is not completed.

Is supplementary assessment available in this course?
Change to Yes/No

With effect from Trimester 3, 2019 the grading basis for the course is exposed in this section
of the course profile.

Each course is linked to the applicable Grading Basis — the options are:

Graded: full set of grades (7,6,5,4,3,2,1,FNS, SUP, SSP, RW, DEF, DEC, W, WF, UNF)

No Supplementary: identical to Graded but without Supplementary Assessment (SUP,
SSP)

Honours Dissertation: identical to No Supplementary but without deferred assessment
(DEF). This grading basis must be selected for all dissertation courses offered in the Bachelor
Honours degree

Pass/Not Pass: where Non-graded pass (NGP) is the only passing grade available

Multi Term Course: used for a non-final component of a multi-term course where a grade
of Continuing (CTG) is the normal outcome

No Grade: where no grade is associated with the course outcome

If the course does not have a grading basis of ‘Graded’ or “Medical School Grades’ you will not
be able to offer Supplementary. If you believe the grading basis to be incorrect, you will need to
speak with the Academic Support Officer in your School/Department.

Where sub-tasks or mandatory pass components exist, standard sentences which have been
generated from the responses provided or selected will populate this section. These statements
cannot be edited as they are system generated. To remove these statements, you will need to
edit the details provided or selected for sub-tasks for mandatory pass components.

Griffith University Disclosure Form for students with disabilities and/or health conditions who may
wish to identify the need for and negotiate any necessary and reasonable accommodations that
are required for the learning activities. The Griffith University Disclosure Statement is provided to
all students for the purpose of enabling access to a safe environment with appropriate
adjustments, minimising student’s exposure to risk and risk to others

B v Supplementary Assessment responses — will not be copied across to the next
%‘ offering of the course. This section must be completed as you will not be able to
Remember change the status of your profile from ‘draft’ to ‘submitted’. Yes/No flags will

only display for courses where the grading basis is either ‘Graded’ or ‘Medical
School Grades’.
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Section 6 Policies and Guidelines

Content in this section is provided by Academic Services as approved by the Learning and

Teaching Committee. It appears as standard text in all Course Profiles.

6.1 Assessment Related Policies and Guidelines

Information is provided to students under the following headings:

University Policies and Guidelines

Academic Integrity

Reasonable Adjustments for assessments — Students with Disabilities
Griffith University Disclosure statement

Application for Special Consideration, Extension or Deferred Assessment
Text Matching Software

Related links [to relevant Assessment Policies]

6.2 Other Policies and Guidelines

Information is provided to students under the following headings:

University Policies and Guidelines
Copyright matters

Health and Safety

Other Key Student-Related Policies
Related links (to relevant Policies)

Other Course Guidelines — optional

This section allows you to provide information to students regarding any particular guidelines
relevant to this course. This may include additional information eg. Request for an extension,
Late assignment submission, Special consideration, Review of Grade and Assessment grades

and final results.

a7



W\ GriffithuniveRsiTY

myGriffith | Staff portal | Contact us

rse profilest ENG - Tri 3 2019 - Online - Online - Draft - Viewable

» Course profile
# Search

* My access

* People
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1. Course Information
2. Aims & OQutcomes

3. Learning Resources
4. Learning Activities
5. Assessment Plan
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6. Policies & Guidelines
[ Student View
6.1 Assessment Related Policies & Guidelines
@ Help

University Policies & Guidelines

The University's assessment-related policies can be found in the Griffith Policy Library.

The Assessment policy covers topics including: assessment requirements; award of grades; supplementary assessment; special
consideration; extensions and deferred assessment; conduct of students in examinatiens; cheating; plagiarism; notification of results;
appeals against the award of grades.

Academic Integrity
Student academic misconduct encompasses all behaviour:

= involving the misrepresentation of academic achievement; or
= undermining the core values (honesty, trust, fairness, respect and responsibility) of academic integrity; or
= breaching academic integrity;

whether intenticnal or unintentional. Student academic misconduct includes doing as well as attempting to do any of the acts,
omissions or things that constitute academic misconduct.

Student academic misconduct is defined in the_Institutional Framework for Promoting Academic Integrity among Students.

Please also refer to the Student fcademic Misconduct Policy.

ble Adj for A - Students with Disabi s Policy

The Reasonable Adiustments for Assessment - Students with Disabilities Policy sets out the principles and processes that guide the
University in making reasonable adjustments to assessment for students with disabilities while maintaining the academic integrity of its
programs.

Griffith University Disclosure Statement

The Griffith University Disclosure Statement has been developed to identify and negotiate whether necessary and reasonable
accommodations and adjustments can be made, wherever possible, te enable students with disabilities and/or health conditions to
undertake required learning activities. Course Convenors are encouraged to reference the Griffith University Disclosure Statement in
the Learning Activities and Assessment Plan sections of their course profiles.

Assessment, how to submit an assignment and exams, viewing your grades

All you need to know about assessment, exams and grades

Figure 31: Policies and guidelines window
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Section 7 Curriculum Initiatives Tracking

This information is not forward facing to students. NB: this information will not be copied across
to a subsequent teaching session. You are required to respond to the following questions about
whether your course:

= Contains internationalisation specific learning experiences

= Contains Aboriginal and/or Torres Strait Islander content

= Contains blended learning strategies or resources that are used in the teaching of the course,
and

= Involves significant elements of work integrated learning or professional placement

= Uses appropriate and consistent consensus moderation practices.

Complete all questions regarding curriculum initiatives. Where all questions have not been
completed users will be unable to save the content and exit the section. NB: respond to the
questions in the order they are displayed.

You are also asked to indicate that they have reviewed the responses in this section by selecting
the relevant check box.

3 . myGriffith | Staff portal | Contact us  (ESEETg= IR s Q
Wi GriffithuniversiTy YGrifih | Staf portal | CEYEETD

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable >

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt CaAMPUS - Logged in: Debbie Slater-Bonnell | Logout
Mixed Mode - Draft - Viewable

Course profiles ) ) — n
| Mote: Convenors need to complete all 5 CIT items below in order to save contents and exit this section. |

= Course profile

» Search 7.1 Internationalisation and Cultural Diversity

* My access O Help
= People

# School I have reviewed 7.1 responses for this teaching period J |
# University

This section has been designed to determine the extent to which your course contains internationalisation specific learning
@ News experiences that aim to develop respect, awareness, knowledge and skills to interact effectively in culturally or linguistically
diverse contexts, and/or contain global and international perspectives in a discipline. Flease tick any of the following:

Course Profile Describe these experiences

LT More than cne box can be selected.

2. Ams & Dutcomes [ international perspectives e.g. History, culture, language, literature, religion, philosophy, economics and/or politics of other
3. Learning Resources country/countries
i . Requires an overseas exchange, placement or experience
4. Learning Activities

O Activity specifically to foster intercultural sensitivity, cultural understanding, and/or teach intercultural communication skills
5. Assessment Plan
O trvolves study of a foreign language

8. Policies & Guidelines Please list any other internationalisation and cultural diversity objectives, activities, teaching strategies and assessment

7. Curriculum Initiatives Tracking
Learning Summary

Status & Settings

Profile Access [ There are no internationalisation and cultural diversity specific learning experiences in this course.

Profile Event Log

Figure 32: Curriculum Initiatives Tracking — review check box

Choose (Save) to save your changes.

7.1 Internationalisation and Cultural Diversity

Select the required check boxes - “This section has been designed to determine the extent to
which the course contains internationalisation specific learning experiences that aim to develop
respect, awareness, knowledge and skills to interact effectively in culturally or linguistically
diverse contexts, and/or contain global and international perspectives in a discipline.”

Add details of any other internationalisation and cultural diversity objectives activities, teaching
strategies and assessment in the text box provided.
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More than one tick box can be selected. Where no internationalisation and
cultural diversity specific learning experiences is selected you will be unable
to check other internationalisation activities.

When you have reviewed your responses in the Curriculum Initiatives
Tracking section remember to check the tick box for each section indicating
they you have reviewed your responses.

Remember

. 3 myGriffi Staff portal | Contact us  (EEEIg IR a1} Q,
WA GriffithuniversiTy i | St ool | Cortoct - (CENENTRED

Course profiles2161EDN - Tri 3 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: Debbie Slater-Bonnell | Logout
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Course profiles B A I -
| Mote: Convenors need to complete all 5 CIT items below in order to save contents and exit this section. |

* Course profile

# Search 7.1 Internationalisation and Cultural Diversity

# My access O Help
# People

» Schoal I have reviewed 7.1 responses for this teaching period O |
= University

This section has been designed to determine the extent to which your course contains internationalisation specific learning
= Mews experiences that aim to develop respect, awareness, knowledge and skills to interact effectively in culturally or linguistically
diverse contexts, and/or contain global and international perspectives in a discipline. Please tick any of the following:

Course Profile Describe these experiences

LT More than cne box can be selected.

2. Aims & Outcomes [ tnternational perspectives e.g. History, culture, language, literature, religion, philosophy, economics and/or politics of other
3. Learning Resources country/countries
Requires an overseas exchange, placement or experience
4. Learning Activities
[} Activity specifically to foster intercultural sensitivity, cultural understanding, and/or teach intercultural communication skills
5. Assessment Plan
O trvotves study of a foreign language

6. Policies & Guidelines Please list any other internaticnalisation and cultural diversity objectives, activities, teaching strategies and assessment

7. Curriculum Initiatives Tracking
Learning Summary

Status & Settings

Profile Access [ There are no internationalisation and cultursl diversity specific learning experiences in this course.

Profile Event Log

Figure 33: Section 7.1 Internationalisation and Diversity

7.2 Aboriginal and/or Torres Strait Islander Learnings

Select the required Yes / No button in answer to the question “Does this course contain elements
relating to Aboriginal and/or Torres Strait Islander content?”

If you choose “Yes” further questions are displayed.

Select the required answers.

Enter the number of hours in the course which includes Indigenous content (e.g. 100).
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7.2 Aboriginal and/or Torres Strait Islander learnings
@ telp

Does this course contain elements relating to Aboriginal and/or Torres Strait Islander content?

| I have reviewed 7.2 responses for this teaching period O |

® ves
O No

¥ou must enter or select a response for each of the following questions

How much course content focuses specifically on Indigencus content (eg. History, culture, language, knowledge, literature,
or health)?

O Whaole course
O A compaonent

Is this course convened or taught by an Aboriginal and/or Torres Strait Islander lecturer?

OYES
@ No

Percentage of the course taught by Aboriginal and/or Torres Strait Islander lecturers/tutors
1 |

e.g. Number of hours in the course that includes Indigenous content/total hours of the course x 100

Figure 34: Section 7.2 Aboriginal and/or Torres Strait Islander Learnings

7.3 Blended Learning

This section has been designed to determine the extent to which you currently use information
and communication technologies in the delivery of your course.

Select the required checkboxes to identify blended learning strategies or resources used in this
course.
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7.3 Blended learning

O Help

I have reviewed 7.3 responses for this teaching period = |

This section has been designed to determine the extent to which you currently use information and communication
technologies in the delivery of yvour course.

Please tick any of the following blended learning strategies or resources that you are using in the teaching of this
course.

To provide learning content

Online lecture notes or PowerPoints
Links to scholarly information (readings) and content resources
[[l 1nteractive resources

Downloadable recordings of lectures

To communicate with or between students

[T Real-time online text communication
[¥] Announcements

Discussion board

Email

= Blogs

[ wikis

[Clvirtual classroam

[[ voice-based communication

To assess student learning outcomes

[ Electronic Learning Journals or ePortfolios
Online assignment submission
[ online quizzes or tests

[C] Grade centre
DTemplates or practice activities or past exams

[ online Surveys

To provide explicit support to assist student learning

[ Text matching software
[[] additional online learning support

Usze of Information and Communication Technologies in its delivery

[ This course does not use any Information Communication Technology methods for communication or
teaching.

Figure 35: Section 7.3 Blended learning

More than one tick box can be selected in each section. Where this course
does not use any Information Communication Technology methods for
communication or teaching is selected you will be unable to check other
blended learning strategies or resources.
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7.4 Work Integrated Learning

Select the required Yes / No button in answer to the question “Does this course involve 4 hours or
more of work integrated learning or professional placement?”
If you choose “Yes” further questions are displayed.

Select the required answers.
Provide further detail in the text boxes as required.

7.4 Work integrated learning

O Help

B |

T have reviewed 7.4 responses for this teaching period

Does this course involve 4 hours or more of work integrated learning or professional placement?

@ ves

~! No

You must enter or select a response for each of the following questions

More information
10 day= or more off-campus in work or a professional setting
_! Less than 10 days off-campus in work or a professional setting

@) All activities based on campus

Describe key activities

The following outcomes are assessed

_ Digcipline knowledge only

) Professional/work skills/competencies only

_) Both
@ None of the above

Access to this course is
_! Compulsory for all students in the program

_) Limited by some criterion (eg: GPA, English language, pre-requisites, quota)
_! Free elective (neither compulsory nor limited)

@) other (specify)

Flease specify

Do students have a learning contract for their WIL experience?

) Yes

9 No

Workplace Health and Safety for the WIL activities in this course are covered
(please tick those responses that apply)
] Through students completing the online WH&S module or other discipline-specific safety module

] Through use of information, forms and letters on the University's "Students and Insurance" website L

[T not covered
7] other (please specify)
Other

! students and Insurance website

Figure 36: Section 7.4 Work integrated learning
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7.5 Consensus Moderation Practices

This section has been designed to determine the extent to which you have used consensus
moderation practices to ensure that the academic standards used in your course are appropriate
and consistent. We need this information so that we can demonstrate our maintenance of
assessment standards when it comes to reporting for our university accreditation. Students do not
see these data.

Convenors are asked to tick any of the following (more than one can be selected in any section,
at least one must be selected in each section).

7.5 Consensus moderation practices

O Help

’You must complete these resp before itting your profile. |

This section has been designed to determine the extent to which you have used consensus moderation practices to
ensure that the academic standards used in your course are appropriate and consistent. We need this information so
that we demonstrate our maintenance of assessment standards when it comes to reporting for our university
accreditation. Students do not see these data.

Pleasze tick any of the following {(more than one can be selected in any section, at least one must be selected in each
section)

1. Course-level planning to ensure the use of appropriate assessment items and assessment regime

Self-review of the assessment plan (i.e. timing & sequence of assessment items, sequence, content, and
instructions to students against good practice principles).

Internal peer-review of the assessment plan (e.g. by HOS/ Dean/ Discipline head / Colleagues / teaching
team members)

[[] external peer review of the assessment plan (e.g. by a colleague from ancther university nationally or
internationally or from relevant professional body)

[C] national or international benchmarking of the assessment plan by comparison with similar courses elsewhere

0 Benchmarking of the assessment plan using an internationally recognised text that includes assessment items

[T None

2. Setting appropriate and consistent standards for marking individual pieces of students' work

Cross marking of samples of students work internally or externally by peers! [NB: this can be prior to
marking, during marking, after marking]

[ Development and use of marking guides/ rubrics, specifying predetermined criteria for marking, which are
communicated to students and markers

0 Benchmarking of standards through the use of an internationally recognised text with exemplar marking
guides

D None

3. Reviewing the standard of the final course grades to ensure they are appropriate and consistent

Internal or external peer-review! of all the assessed work that was completed by several students selected
from across different grades

[[] 1nternal or external peer-reviewl of marks for all students graded at all grade boundaries
[ 1nternal or external peer-reviewl of marks for all students awarded failing grades and 'High Distinction'

[[] student performance against predetermined criteria are used to recommend final course grades.

[T none

4. Ensuring appropriate and consistent standards between your course and other cognately similar
courses (at Griffith or Other Institutions)

[ review of samples of students” work by peers from cognate area, such as by other (related) Griffith course
convenors, discipline convenaor, program convenor, head of school, school assessment board, or subject interest
group. [NB: this can be prior to, during or after marking/grading]

[[] external peer review of marks from samples of students” work, or final grades, by (for example) convenors
of related courses from other institutions; industry liaison groups; or through professional accreditation
processes

None

5. Ensuring appropriate and consistent assessment standards over time.

Individual or peerl review of the marks awarded to examples of current students’ work, compared with
marks awarded to comparable examples of students work from previous course offerings.

[T none

1 peers may include appropriately gualified colleagues in related courses locally, naticnally or internaticnally; HOS;
Discipline Head, and/or other teaching team members.

Save

Figure 37: Section 7.5 Consensus Moderation questions
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Learning Summary

The Learning Summary will be included in the Student View. Learning Summary shows the
relationship between learning outcomes and assessment tasks and learning activities; and
between learning outcomes and professional graduate attributes (where they exist).

Information is not able to be edited in this section.
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H 3 myGriffi Staff portal | Contact us
Wi GriffithuniversiTy s | St ot | Cotoc - (TR

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable =

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt CaMPUS - Legged in: Debbie Slater-Bennell | Logout
Mixed Mode - Draft - Viewable

Learming Summary

# Course profile

D Student View
# Search
Below is a table showing the relationship between the learning outcomes for this course, the learning activities used to develop each

# My access outcome and the assessment task used to assess each outcome.

» People The relationships shown here can be edited in sections 4 (Learning Activities) and 5 (Assessment Tasks).
D SEi] Learning outcomes
= Universi . .
y After successfully completing this course you should be able to:
» News

Demonstrate understanding of core concepts pertaining to science as taught at the primary school level

Review and analyse relevant curriculum documentation

Discuss the nature of science and its impact on our society

Identify differences and similarities between selected models of teaching

Gain the conceptual understandings and skills necessary to teach science

Plan, implement and evaluate science lessons that also assist in the development of appropriate literacy and numeracy skills and
2. Aims & Qutcomes recognise diversity

7 Use equipment and analyse and present data in ways that reflect understanding of numeracy and mathematical literacy

8 Work safely with science materials in the primary classroom

Course Profile

1. Course Information

SR WNE

3. Learning Resources

4. Learning Activities
Assessment and learning activities
5. Assessment Plan
Learning Outcomes
&. Policies & Guidelines

1 2 3 4 5 6 7 8
7. Curriculum Initiatives Tracking
. Learning Activities
Learning Summary
Module One (Online Content) . L] L] L] L] L] L] L]
Status & Settings
Module Two (Online Content) . . - L] . . - -
Profile Access Medule Three (Online Content) . . . . . . . .
Profile Event Log Assessment Tasks
i I - - L L -
Clone From Wizard Online Science Quizzes
TEST ORAL ASSESSMENT L L L L
Noticeboards Science Lesson Flan L] L] . .
i L] L] L] . L] L] .
Student board Science Unit Plan
Laboratory Book - ] - - .

Development board

Administrator board

Graduate Attributes
For further details on the Griffith Graduate please click here
Griffith University prepares influential gradusates to be:

= Knowledgeable and skilled, with critical judgement
.

Effective communicators and collaboratars

Innovative, creative and entreprensurial

Sociallv responsible and enaaged in their communities

Culturally capable when working with First Australians

Effective in culturally diverse and international environments

This table demonstrates where each of the Griffith Graduate Attributes is taught, practised and assessed in this
course.
University wide attributes

Graduate Attribute Taught Practised Assessed
Knowledgeable and skilled, with critical judgement

Effective communicators and collaborators
Innovative, creative and entrepreneurial

Socially responsible and engaged in their communities
Culturally capable when working with First Australians

Effective in culturally diverse and international environments

Back to top

Privacy | Copyright matters

Figure 38: Learning Summary
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Module 4 - Submitting a Course Profile

Course convenor — Steps to Submit a Profile

¢ Navigate to Status and Settings, review warnings.
¢ Indicate what sections have changed and the type of changes that have

“; been made to the course since the last offering.
f . e Indicate if you propose to use staff authored resources
2% ¢ Indicate if the changes made to the profile are in response to any
Note University review

e Elaborate on the changes.
e Select the Head of School in the email template.
e Select the Set button.

4.1 Approval Process Steps

e The Course Convenor indicates changes made, ie the sections that have changed and the
type of change, provides details of the changes and submits the profile. An email is forwarded
to notify the Head of School (Approver) and Academic Support Officer whether a new course
has been submitted or whether the changes made are major / minor or there have been no
changes made to the profile with the exception of the updated Previous Student Feedback
section.

e If a minor change or no change, the Head of School adds a review (via the Development
Board page) to approve, approve with minor change or requests changes required; - an email
is automatically forwarded to notify the Course Convenor and Academic Support Officer of
the review recommendation. (Note every time the Previous Student Feedback section is
up-dated, Head of School approval is required).

e If major change or a new course - therefore requiring the Dean (Learning and Teaching),
approval - the Head of School either:

o Selects ‘Dean Approval required’ and an email is automatically forwarded to the
Convenor, the Academic Support Officer and Academic Services staff — the
Academic Support Officer is responsible for advising the Dean that a profile is
awaiting review.

o Profile is not approved — adds a review (via the Development board) selects the
‘Changes required’ recommendation. An email is automatically forwarded to notify
Course Convenor and Academic Support Officer of the decision. The profile status is
changed back to ‘draft’.
e Decision by Dean (Learning and Teaching):

o ‘Approves’or ‘approves with minor changes’ - adds a review (via Development Board
page) to notify Course Convenor and the Academic Support Officer of decision.

o Profile is not approved ‘Changes required’ - adds a review (via Development Board)
to notify the Course Convenor and the Academic Support Officer of decision.
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4.2 Changing the Status of a Profile to Submitted

Once you have completed editing the course profile details you will be required to address any
warnings identified for the profile. Make any required changes. Indicate the sections of the profile
that have changed and the type of change that has been made. Provide further details about the
changel/s, select email recipients and Set the status to Submitted — these steps are all undertaken
at the Status and Settings page of the profile.

Submit a Profile for Review

(Completed by Course Convenor)
e Choose Status and Settings from the left navigation.

e Consider the warnings identified for the profile. Make any required changes.

e Select the sections of the profile where changes have been made.

e Select the type of change — NB: major change will be automatically selected for you if
one of Aims and Outcomes | Assessment | Content | Lecture Capture | Examination
Duration Exemption has been chosen.

e Indicate whether you propose to use staff authored/edited

e Indicate whether any changes were made in response to any University review process

e Provide further details about any of the changes in the text box provided.

e Select intended email recipients.

Choose (Set).
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WAGriffithuniversiTy effporil| Conactus

rse profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed M

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: Debbie Slater-Sonnll | Logout
Mixed Mode - Draft - Viewable

Course profiles Status & Settings
*» Course profie

Status: Publications and Approval
# Search

@ Help

» My access

» People Current profile status is DRAFT

» School

» University | This profile has not yet been approved! ‘

» Hews . .
Steps for profile submission

Course Profile 1. Ensure the status of the profile displays as 'Submitted' in the drop down menu below

2. Address the profile warnings below

3. Indicate what sections have changed and the type of changes that have been made by selecting the appropriate check
boxes and radio buttons below

4. Select the 'Set’ button (NB: the Set button is located at the bottom of this page)

1. Course Information
2. Aims & Outcomes

3. Learning Resources
Change status to

4. Learning Activities SUBMITTED =

5. Assessment Plan You must complete the changed section and change type sections below when changing the profile status to
Submitted.
6. Policies & Guidelines.

CURRENT WARNINGS FOR THIS PROFILE:

Section 1.6: Technical Specifications has not been completed, but it is recommended.

7. Curriculum Initiatives Tracking

Learning Summary
Section 2.3: Graduate Attribute details must be completed.

Status & Seftings
e Section 3.5 : Other Learning Resources and Information have not been completed, but are recommended.
Profie Event Log Section 5: Total assessment weighting must equal 0 or 100%. Each group must equal 100%

You must enter a development board notice when changing the profile status to Submitted.
Clone From Wizard New notice content
Noticeboards

Note: Once posted, noticeboard messages may not be edited or deleted.

Student board
Changed section(s)

Development board

Administrater board Instructions
If this is @ new course, please select the relevant radio button in the Change type section below and leave these check
boxes blank. If this is an existing course, please indicate what sections have been changed since the last offering. If you
have selected any of the top five (5) check boxes, the changes are deemed to be major and therefore will require review
by the Dean, Learning and Teaching.

Where the only change to this profile is to update Previous Student Feedback please select the 'Other’ check box then the
*No change' radio button.

[ aims and outcomes
[ assessment

O content

[ Lecturs capture

[ Examination Duration Exemption (NB: Where your request is not approved, please update the examination details on
the Assessment plan accordingly)

[ other (please select a change type below and elaborate on the changes in the text box below)

Learning Resources

Only select the Learning Resources check box below if you are proposing to use required resources which have been
authored, co-authored, edited, published or developed by a staff member.

Oves

Closing the loop

Were these changes made in response to any University review process, eg. Student Experience of a Course (SEC), peer
review etc..? If yes, please select the check box below and provide details about the changes in the text box provided.

O ves

Examination Duration Exemption

Select the follawing check box if you are requesting an exemption to the standard examination duration. Please provide
details for requesting this exemption in the text box provided.

Oves
Change type

Instructions:

New courses or those with major changes will be reviewed by the Head of School and then by the Dean, Learning and
Teaching; all others will be reviewed by the Head of School only.

Please forward to the Head of School by checking the relevant email notification boxes below.
QO New course

O Major change made

O Minor change made

O No change (Includes changes to Previous Student Feedback)

* Subject:

(Max. 150 characters)

* Body: (Please provide details for all of the check boxes that you have selected above)

(Max. 2000 characters)

E-mail notification
BCC Email to these Users:
Enter text here to search for users to natify
SCHOOL ADMIN

Ms Diane Burns

Mrs Catherine Dennett
Mrs Kristina Mattar

Ms Joan Mikkelson

Ms Jeanette Steer

Mr Adam Stodden

Ms Ruth Watkins
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Figure 39: Status and settings

Warnings in bold identify mandatory information.

Minor Changes to a Profile

Where revisions to the Course Profile are minor - updating dates for assignments, updating texts
and reference materials, and adjusting the sequence of the course content - the Course
Convenor submits the Course Profile via the Course Profile System to the Head of School
(Approver) as a minor change for approval and publication.

Any changes to requirements for laboratory/studio activities and/or technical staff support require
agreement from the Technical Services staff where relevant.

Changes to the Previous Student Feedback section require Head of School (Approver) approval.

The decision on whether the course change is sufficiently major (other than those referred to
below) to warrant approval by the Dean is at the discretion of the Head of School, or the Head of
School in conjunction with the Program Director in the case where the course is a core
component of programs.

Major Changes to a Profile

Where revisions to the Course Profile are major — a change in the course content, teaching
methods, assessment strategy and/or resource requirements, lecture capture changes,
examination duration exemption - the revised Course Profile and Statement of Resources must
proceed through Steps 2 to 5 of the approval process for a new course.

Sample Emails — these emails are system generated

ATAS Criffith University - Staff Mail - [Course Profile-DEV] Minor change made -3112HSV_Y1{Sem 1 2015.Gold Coast, On Campus, In Person)
Lou Griffith Debbie Slater-Bonnell <d.slater-bonneli@griffith. edu.au>
UNIVERSITY

[Course Profile-DEV] Minor change made -3112HSV_Y1(Sem 1 2015,Gold

Coast, On Campus, In Person)
1 message

d.slater-bonnell@griffith.edu.au <d.slater-bonnell@griffith.edu.au> Wed, Mar 11, 2015 at 8:04 AM
To: d_slater-bonnell@griffith.edu.au

PLEASE DO NOT HIT REPLY

THIS MESSAGE HAS BEEN SENT VIA THE COURSE PROFILE

SYSTEM

The following message was recently posted on the Development Noticeboard of the course
profile of 3112HSV_Y 1 Social Work Field Placement 1 (Sem 1 2015,

Gold Coast, On Campus, In Person):

Minor change made
Posted by Debbie Slater-Bonnell
test

To access this course profile and its Development Noticeboard, please access the
Course Profile System at:
hitp:/heweew. griffith.edu.aw/

Course Profile System
Griffith University
hittp:/hewew griffith. edu. aw

Figure 40: Sample Submission email
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TS Griffith Uiniversity - Staff Mal - 11MAFE - Sem 1 2015 - Online - On Line - Desn Approval Required

Iy ' 41 S;Nﬁ\i.fggisﬁe Debbie Slater-Bonnell <d.slater-bonnell@griffith. edu.au>

1101AFE - Sem 1 2015 - Online - On Line - Dean Approval Required

1 message

ecps@griffith.edu.au <ecps@griffith. edu.au> Thu, Mar 12, 2015 at 12:49 AM
To: d.slater-bonnall@griffith.edu.au

This is a system-generated email from the Course Profile System - please do not reply.
The following course profile, for which you are a designated Designer, Unit Administrator has been reviewed
and will now be forwarded to the Dean for Approval.

1101AFE - Sem 1 2015 - Online - On Line

test

If you have any questions or concems in relation to this profile or your role, please contact the Course Profile
Unit Administrator’s (SAO/PSO) in your School.

Figure 41: Sample Dean Approval Required email

Review of a Profile - Minor changes to Profile
(Completed by Head of School — Approver)

Choose Status and Settings from the left navigation.
Consider the warnings identified for the profile.

Review content entered within Course Profile.

Choose the Development Board from the left navigation.

61




WA GriffithuniversiTy

myGriffith | Staff portal | Contact us (SR el

Course profiles2084EDN - Tri 3 2019 - Gold Coast campus - In Person - Submitted - Viewable >

* Course profie
# Search

# My access

= People

# School

= University

# News

Course Profile

1. Course Information
2. Aims & Qutcomes

3. Learning Resources
4. Learning Activities

5. Assessment Plan

6. Policies & Guidelines.
7. Curriculum Inttiatives Tracking
Learning Summary
Status & Settings
Profile Access

Profile Event Log

Clone From Wizard

Hoticeboards
Student board
Development board

Administrator board

Course profiles

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - Legged in: Debbie slater-sonnell | Logout
Submitted - Viewable

Development Notices
O Help ,

31/JULM9
(95515)

|p Edit € Delete

Author: System System

Type: Development notice, , Area:
Learning resources:
Closing the Loop:

Examination Duration Exemption Requested: No

Immediately following the initial import {seeding) of this profile from the PecpleSoft system, profile content, settings and security were
"automatically" copied from a previously published profile for the same course (see also the Profile Event Log). Be sure to check the
accuracy of the whole profile, including any dates in the Learning Activities, Assessment, and Status and Settings pages. Note
that you can "manually” clone again from a different source profile if you wish.

28/AUG/19 Major change made
& edit 32 Delete

Author: Debbie Slater-Bonnell

Type: Development notice, Major change made, Area: Assessment
Learning resources:

Closing the Loop:

Examination Duration Exemption Requested: No
test

28/AUG/19 Major change made
& edit $€ Delete

Author: Debbie Slater-Bonnell

Type: Development notice, Major change made, Area: Content
Learning resources:No

Closing the Loop:

Examination Duration Exemption Requested: No
test

Figure 42: Development notices

Review any notices added by the Convenor.

Choose (Add Review) This records the decision and forwards an email to the Course
Convenor and Academic Support Officer.

Choose the required recommendation from the drop down list:

Approve or Approve with minor change, Dean Approval Required or Changes Required (return to

draft)

Enter explanation in Body text box.

Choose S

=¥ I (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
The Review will be added to the Development board.
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Lu”J G ‘ffith U NIVERSITY myGriffith | Staff portal | Contact us

& DN - Tri 3 2019 - Gol

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - wLogged in: Debbie Slater-Bonnell | Logout
Submitted - Viewable

Deelopment Notces

* Course profie
Development Noticeboard: Add Review

# Search
Subject required
|approved by Head |

> People (Max. 150 characters)

# My access

= School 2
Recommendation

# University |Appr0ve ~ |

» News Body required
minor changes required|

Course Profile

1. Course Information
2. Aims & Outcomes
3. Learning Resources

4. Learning Activities

5. Assessment Plan

6. Policies & Guidelines. (Max. 2000 characters)
7. Curriculum Initiatives Tracking Cancel  Save

Learning Summary

Figure 43: Add review

Review of a Profile - Major changes to a Profile

Completed by Head of School (Approver) and referred to Dean (L&T)
(Approver)

Choose Status and Settings from the left navigation.
Consider the warnings identified for the profile.

Review content entered within Course Profiles.

Choose the Development Board from the left navigation.
Review any notices added by the Convenor.

Add a new notice.

Enter explanation in the Body text box.

Choose EI (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
The notice will be added to the Development board.

Completed by Dean (L&T) (Approver)

Choose Status and Settings from the left navigation.

Consider the warnings identified for the profile.

Review content entered within Course Profiles.

Choose the Development Board from the left navigation.

Review any notices added by the Convenor and Head of School.
Choose (Add Review) This records the decision.
Choose the required recommendation from the drop down list:
Approve or Approve with minor change or changes required.
Enter explanation in Body text box.

S

Choose =¥ I (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
The Review will be added to the Development board.

Changes to Previous Student Feedback and Course Staff can be made to a
profile up to Week 4 of Trimester.

Remember Variations to the Course Profile during the trimester are not permitted, except in

exceptional circumstances, where the Dean, after advice from both the Course

63



and Program Director, may approve a variation that will be natified to students in
writing.

Academic Support Officers are automatically selected to receive email
notifications of submitted profiles.

¢ ®
,
ﬁé‘ Where a major change is being made, requiring approval by the Dean
Note (Learning and Teaching), the Convenor will initially select the Head of
School as Approver.

When the profile has been submitted and the Head of School has added a
[0) review of Approved with minor changes or Changes required - Course
<, Convenors are able to ‘Add Notice’ to the Development Board to convey to
fg\é the Approver and/or Academic Support Officer that any changes required

Note following the review process have been completed.
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Module 5 -

Publishing and Clone a Profile

(This process is undertaken by the Academic Support Officer)

Choose Status and Settings from the left navigation.
Consider the warnings identified for the profile.
Choose Published from the drop-down list.

Choose (Set).

The profile is immediately locked down and will be viewable by students the following day.

I\ GriffithuNivERsITY

Course profil

# Course profile
# Search

# My access

= People

= School

= University

» News

Course Profile

1. Course Information
2. Aims & Outcomes

3. Learning Resources
4. Learning Activities
5. Assessment Plan

6. Policies & Guidelines
7. Curriculum Initiatives Tracking
Learning Summary
Status & Settings
Profile Access

Profile Event Log

Clone From Wizard

Hoticeboards

myGriffith | Staff portal | Contact us

019 - Gold Coast campus - In Person - Submitted - Viewable =

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - Logged in: pebbie Siater-Bonnell | Logout
Submitted - Viewable

Status: Publications and Approval

O Help

Current profile status is SUBMITTED

| This profile has not yet been approved! ‘

Steps for profile submission

1. Ensure the status of the profile displays as 'Submitted’ in the drop down menu below

2. Address the profile warnings below

3. Indicate what sections have changed and the type of changes that have been made by selecting the appropriate check
boxes and radio buttons below

= amcct' button (NB: the Set button is located at the bottom of this page)

" Change status to
DRAFT £
DRAFT

PUBLISHED
WARNINGS FOR THIS PROFILE:
RETIRED

Section 1.1 Assumed Bagfround field has not been completed, but is recommended.

blete the chanfjed section and change type sections below when changing the profile status to

efTal Timetable Information field has not been completed, but is recommended.
Section 2.3 : Additional Course Information on Graduate Attributes field has not been completed, but is recommended.
Section 5.1 : Assessment item 'Final Exam' must have re-attempt details completed.
Section 5.1 : Assessment item 'School health promotion presentation’ must have re-attempt details completed.

Section 6.2 : Other Course Guidelines field has not been completed, but is recommended.

Figure 44: Status and Settings

Once approved, the Academic Support Officer will publish the profile and clone
it to remaining course codes.

5.1 Manually clone a profile

Completed by the Academic Support Officer (School Administrator)
Course profiles are required for each instance of the course (e.g. different campus, different

modes).

The Course Convenor will work on one instance of the course and provide all relevant details for
each instance, within the one Course Profile. It will then be processed for approval, if changes

are proposed.

Once approved the Academic Support Officer will publish the approved Course Profile and then
clone for the different instances of the course.
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One version of the Course Profile is to be approved and published BEFORE
cloning for the other instances of the course.

Cloning a profile

Open the profile where the data is to be copied into. (Target profile)
Choose Clone from Wizard from the left navigation.

iR myGriffith | Staff portal | Contact us
WA GriffithuniversiTy FETE E2TEmE | S b ucbsi

Course profiles2084EDN - Tri 3 2019 - Gold Coast campus - In Person - Published - Viewable >

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - vLogged in: bebbie Slater-Bonnell | Logout
Published - Viewable

Status & Settings

* Course profile
Status: Publications and Approval
= Search

OHe\p

# My access

> People Current profile status is PUBLISHED

= School

= University | This profile has not yet been approved! |

» News ) -
Steps for profile submission

‘Course Profile

E

Ensure the status of the profile displays as 'Submitted' in the drop down menu below
Address the profile warnings below
. Indicate what sections have changed and the type of changes that have been made by selecting the appropriate check
2 Aims & Outcomes boxes and radio buttons below
4. Select the 'Set’ button (NB: the Set button is located at the bottom of this page)

el

1. Course Information

w

3. Learning Resources
Change status to

4. Learning Activities
“
5. Assessment Plan You must complete the changed section and change type sections below when changing the profile status to
Submitted.

6. Policies & Guidelines

CURRENT WARNINGS FOR THIS PROFILE:

7. Curriculum Initiatives Tracking

Learning Summary Section 1.1 : Assumed Background field has not been completed, but is recommended.
Status & Settings Section 1.4 : Additional Timetable Information field has not been completed, but is recommended.
Profile Access Section 2.3 : Additional Course Information on Graduate Attributes field has not been completed, but is recommended.

Section 5.1 : Assessment item 'Final Exam' must have re-attempt details completed.
Profile Event Log

Section 5.1 : Assessment item 'School health promotion presentation’ must have re-attempt details completed.
EETFAE BT Section 6.2 : Other Course Guidelines field has not been completed, but is recommended.
Noticeboards

Student board Current profile visibility status VIEWABLE Withdraw

Development board Settings

|Administrater beard - ) :
Edit Profile Settings O Help

Figure 45 — Clone from Wizard
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LL“JJ Gl‘ifﬁth UNIVERSITY myGriffith | Staff portal | Contact us (S SEEI NS

Course profiles2611EDN - Tri 3 2019 - Logan campus - Mixed Mode - Draft - Viewable =

2611EDN - Tri 3 2019 - Logan campus - Mixed Mode -  vLogged in: Debbie Siater-sonnell | Logout
Draft - Viewable

Course profiles Clone From Wizard

# Course profile

O Help
= Stage 1 Stage 2 Stage 3 Result

# My access Search Select Source Select Content

= People |

WARNING! WARNING‘
# School

# University | >>> THIS PROCESS WILL REPLACE OR APPEND DATA IN THE PROFILE YOU ARE CURRENTLY VIEWING <<= ‘

= News
profile search: criteria

Course Profile
Course number

1. Course Information [ | (At least 4 Characters)

2. Aims & Outcomes Academic organisation

3. Learning Resources | ~ |

4. Learning Activities |Tr|n'|Ester
w

5. Assessment Plan .

Location
6. Policies & Guidelines o
7. Curriculum Initiatives Tracking Mode:
Learning Summary | b
Status & Settings Status:

~
Profile Access
Latest notice status:

Profile Event Log

3

Clone From Wizard Course Review Type:

w

Noticeboards

Student board Search

Development board

Figure 46: Clone a profile wizard - step 1

Search for the profile which contains the entered data.

Choose [ Search] (Search).

Select the required profile from the search results (Source profile).

Profile search: new search results
Course
Academic Org
Year Trimester Location Mode Status
2084EDN
Youth Health and Wellbeing
School Educ & Professional St
Gold Coast
: campus
2019 Trimester 3 2018 ZRPC L on In Person PUBLISHED [ select as Source
campus
2161EDN
Foundation Skills 5p Needs
School Educ & Professional St
Mt Gravatt
. campus .
2015 Trimester 3 2015 Mt Grawvatt, On Mixed Mode DRAFT @ Select as Source
campus
2611EDN
Arts Education 1
School Educ & Professional St
Gold Coast
. campus -
2019 Trimester 3 2019 Gold Coast, On Mixed Mode DRAFT @ Select as Source
campus
Figure 47: Select required profile
[i# select as Scurce|
Choose | Lt (Select as Source).

The Content selection window will be displayed.
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Learning Summary
Status & Settings.
Frofile Access

Profile Event Log

Noticeboards
Student board
Development board

Administrator board

1. General Course Information

1.1 Course Details

1.2 Course Introduction and Previous Student Feedback
1.3 Course Staff

1.4 Course Timetable

2. Aims & Outcomes
2.1 Course Aims
2.2 Learning Outcomes

2.3 Additional Course Information on Graduate Attributes

3. Learning Resources
3.1 Required Learning Resources
3.2 Recommended Learning Resources

3.5 Other Learning Resources & Information

4. Teaching & Learning Activities & Modes
4.1 Learning Activities

4.2 Teaching & Learning Modes

5. Assessment Plan

5.1 Assessment Summary
5.2 Course Grading

5.3 Late Submission

5.4 Other Assessment Information

6. Policies & Guidelines
6.1 Assessment Related Policies & Guidelines

6.2 Other Policies & Guidelines

7. Curriculum Initiatives Tracking

All of section 7

Append Replace

=]
=]
] =]
o
=]
] =]
=]
] ]
] =]
=]
a o
o
] =]
]
]
]
=]
o
=]

Clear All

( Proceed

Figure 48: Clone from wizard - step 2 - select content

®))

A
N~
Remember

The profile which is opened first — the target — will be overwritten with the new

cloned information.

Choose (Select All), or

Click the check box for the required content fields.

Choose (Proceed).

The results for the clone will be displayed.
Course profile content may now be modified for individual profile instance.
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H 3 myGriffi Staff portal | Contact us
Wi GriffithuniversiTy v | Siaf ot | ontec = (R

Course profiles2611EDN - Tri 3 2019 - Logan campus - Mixed Mode - Draft - Viewable =

2611EDN - Tri 3 2019 - Logan campus - Mixed Mode -  Logged in: Debbie Slater-8onnell | Logout
Draft - Viewable

# Course profile

Q Help

b EarEi Stage 1 Stage 2 Stage 3
# My access Search Select Source Select Content
» People
COURSE EXPLANATION

# School = —
% University .

soURCE  20B4EDN - Tri 3 2019 - Gold Coast C3MPUS 1o o here the data is being copied FROM
» News - In Person

Course Profile

T _ _ This is where the data is being copied INTO.
- TARGE 2611EDN - Tri 3 2018 - Logan campus Data currently in this profile will be REPLACED or APPENDED. Make sure
1. Course Information Mixed Mode : Pl P
the information is correct before proceeding past this point.
2. Aims & Outcomes

3. Learning Resources

LOG

4. Learning Activities

SOURCE: 2084EDN - Tri 3 2019 - Gold Coast campus - In Person
TARGET: 2611EDN - Tri 3 2019 - Logan campus - Mixed Mode

8. Policies & Guidelines = COPY: Course Details (assumed background) section content copied.
= COPY: Supplementary Assessment flag copied.

= COPY: Course Introduction section content copied.

5. Assessment Plan

7. Curriculum Initiatives Tracking

Learning Summary = COPY: Course Staff Section, 2 new Griffith staff member(s) copied.
= COPY: Course Timetable section content copied.
Status & Settings » COPY: Technical Specifications section content copied.

= COPY: Course Aims section content copied.
1 Graduate Attribute Set Mapping data, NO new attribute set mappina(s) copied

aduate Uni Wide Attribute n 3

Profile Access

Deofile Eugnt) =

Figure 49: Clone a profile wizard - step 3 - result window

5.2 Withdraw a Profile

myGriffith | Staff portal | Contact us

ld Coast campus - In Person - Published - Viewable =

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - Logged in: bebbie Slatzr-8onnel | Logout
Published - Viewable

# Course profile
Status: Publications and Approval
# Search

Hel
*» My access O =

BFEs Current profile status is PUBLISHED

* School

* University | This profile has not yet been approved! |

N
- fews Steps for profile submission

Course Profile

b=

Ensure the status of the profile displays as 'Submitted’ in the drop down menu below

Address the profile warnings below

. Indicate what sections have changed and the type of changes that have been made by selecting the appropriate check
2. Aims & Outcomes boxes and radio buttons below

Select the 'Set' button (NB: the Set button is located at the bottom of this page)

[y

1. Course Information

w

>

3. Learning Resources
Change status to

4. Learning Activities

5. Assessment Plan You must complete the changed section and change type sections below when changing the profile status to

6. Policies & Guidelines Subrittcd

7. e T T T Ay CURRENT WARNINGS FOR THIS PROFILE:

Learning Summary Section 1.1 : Assumed Background field has not been completed, but is recommended.

Status & Settings Section 1.4 : Additional Timetable Information field has not been completed, but is recommended.

Profile Access Section 2.3 : Additional Course Information on Graduate Attributes field has not been completed, but is recommended.

Section 5.1 : Assessment item 'Final Exam' must have re-attempt details completed.
Profile Event Log

Section 5.1 : Assessment item 'School health promotion presentation’ must have re-attempt details completed.
EETDEEINELT Section 6.2 : Other Course Guidelines field has not been completed, but is recommended.
Hoticeboards St

Student board Current profile visibility status VIEWABLE Withdraw

Figure 50: Withdraw profile

For any minor change (which affects students) required after publication, School
administrative staff will be required to contact Academic Services to request
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Remember access to the profile.

Choose Status and Settings from the left navigation.

Choose 20952 | (withdraw).
The Course Profile list will identify the status as Published Withdrawn.
The profile will not be visible to students.

Course profile must be published to be able to see the option to Withdraw.

S~

Note

Profile Search: New Search Results (21 profiles found)

[Course: Academic Org

Course Semester Location Mode Status Action
1001EHR
Empl t Relati Gold Coast Campus .
mployment Relations Semester 1 2014 Gold Coast, On P';mn PUBLISHED [ Edit/View
Dept Empl Rel & Human Campus
Resource
1001EHR
Employment Relations MNathan Campus In

Semester 1 2014 PUBLISHED |5t Edit/View

Nathan, On Campus  Person
Dept Empl Rel & Human
Resource

1001EHR

Gold Coast Campus
Semester 2 2014  Gold Coast, On
Campus

PUBLISHED

In .
wiTHDRAWN JI2 Edit/View

Person

Employment Relations

Dept Empl Rel & Human
Resource

Figure 51: Course profile withdrawn
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Module 6 - Student View

At any time while working in Course Profiles, you may see the Student View. It is important to
check the student view regularly while updating a course profile. Course convenors are advised
to ‘print’ a copy of the Student View of the full Course Profile to ensure accuracy of information
prior to publication (see Appendix 1).

To view Student View

Choose (Student View) from the top right corner of Course Profiles.
The Student View of the current page will be displayed in a new tab/window in your browser.

-

L“”J Gl‘ifﬁth U N'VERS'TY myGriffith | Staff portal | Contact us search wehsite o

s ofi 34EDN - Tri 3 2019 - Gold ¢ - In Person - Published - Viewable =

2084EDN - Tri 3 2019 - Gold Coast campus - In Person - rogged in: oebbie Slater-onnell | Logout
Published - Viewable

1. General Course Information
# Course profile 2] Student View _
# Search

1.1 Course Details

# My access

Peopl Hel
* Feope Course code 2034EDN O r
= School
Course Title Youth Health and Wellbeing
= University
. Academic Organisation EDM School of Education and Professional Studies
» News
Trimester Trimester 3 2019
Course Profile
Mode In Person
1. Course Information
Level Undergraduate
2. Aims & Outcomes
Location Gold Coast, On campus
3. Learning Resources
- Credit point value i0
4. Learning Activities
Restrictions Restriction: Students must be in program 1567 Bachelor of Education

5. Assessment Plan

6. Policies & Guidelines e
Course Description:
7. Curriculum Initiatives Tracking . . . . . .
This course provides an understanding of health information, a knowledge of the nature of health and a positive attitude towards being

Learning Summary healthy. Particular emphasis is given to key issues in adolescent health. This course is essential for teacher education graduates who
will be promoting health, both directly in health education or indirectly by incidental teaching and example. Assessment includes
Status & Settings examinations and a group seminar presentation.

Figure 52: Selecting to view Student View

Navigating Student View

Students will access Course Profiles via Course Search on the University’s Courses and
Programs web site or Learning@ Griffith.
Once open, students will be able to navigate through Course Profiles via left navigation.
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IL“HGI‘ifﬁthUNIVERSITY myGriffith | Staff portal | Contact us (TR

Course profiles > Youth Health and Wellbeing 2084EDN - Tri 3 2019 - Gold Coast campus - In Person

Youth Health and Wellbeing 2084EDN - Tri 3 2019 - Gold Logged in: Debbie Slater-Bonnell | Logout
Coast campus - In Person

C fil The published on-line version of the Course Profile is the suthoritative version and by the publication of the Course Profile an-line the
Lourse profiles University deems the student has been notified of and read the course requirements.
# 1. Course Information 1. General Course Information

# 2. Aims & Outcomes

1.1 Course Details

# 3. Learning Resources

» 4. Learning Activities Course code 2034EDN
» §. Assessment Plan Course title Youth Health and Wellbeing
* 6. Folicies & Guidelines Academic organisation EDN School of Education and Professional Studies
» Learning Summary ~ .
Trimester Trimester 3 2019
* Print/ Save
Mode In Person
» Profile History
Level Undergraduate
+ Student Noticeboard Location Gold Coast, On campus
Credit point value 10

Restrictions:
Restriction: Students must be in program 1567 Bachelor of Education
Course Description:

This course provides an understanding of health information, a knowledge of the nature of health and a positive attitude towards being
healthy. Particular emphasis is given to key issues in adolescent health. This course is essential for teacher education graduates who
will be promoting health, both directly in health education or indirectly by incidental teaching and example. Assessment includes
examinations and a group seminar presentation.

1.2 Course Introduction

This course explores issues relating to the health and well-being of Australian young people. In this course students will learn to
understand, evaluate and promote youth health and well-being. The course will focus on a range of health issues and concepts
relevant to the contemporary Australian context. In so doing, students will participate in discussions, debates and seminars about
these issues and concepts. Students will also engage with contemporary approaches to health promotion in school settings.

Figure 53 Student View window

Print View

Students are able to customise the course profile view by selecting the required options in
Print/Save View.

Select required sections
Choose the check-boxes for the sections of the profile required.

New page for each section

These two options will produce identical results on the screen.
When printed, however, the “New page for each section” option will start a new page for each
new section, while selecting “No” will minimise the amount of paper used.

Add Table of Contents

A table of contents page will be added to the front of the profile if this option is selected.
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L“'JJ GriffithU[\“VERSWY myGriffith | Staff portal | Contact us (S EEAEEERE)

Course profiles = Science Curriculum - Junior Secondary 3032EDN - Tri 1 2019 - Gold Coast Campus - Mixed Mode

Science Curriculum - Junior Secondary 3032EDN - Tri 1  Logged in: Debbie Siater-Bonnell | Logout
2019 - Gold Coast Campus - Mixed Mode

C il The published on-line version of the Course Profile is the autharitative version and by the publication of the Course Profile on-line the
Lourse protiles University deems the student has been notified of and read the course requirements.
# 1. Course Information Print View

# 2. Aims & Outcomes Please select the sections you wish to print:

# 3. Learning Resources

» 4 Learning Activities 1. General Course Infarmation

» 5. Assessment Plan Oa. Aims, Outcomes & Graduate Attributes
# 6. Policies & Guidelines. [ 3. Learning Resources

» Learning Summary I:‘ 4. Learning Activities

* Print/ Save

[J 5. assessment Plan
» Profile History - -
. palicies & Guidelines

O Learning Summary
# Student Noticeboard

New page for each section
O Yes
® no

Note: Either of the above options will produce identical results on the screen.

When printed, the New Page for each section option will start a new page for each new section,
while the Mo option will minimalise the amount of paper used by condensing the document.

Add Table of Contents

O Yes
® o

Save as PDF | View as PDF | View as Web page

Figure 54: Student print view

To save a profile

Display the student view.

Choose Print View from left navigation.
The print view window will be displayed.
Select the required options.

Select | Save @sPDF g6 as PDF).

The Opening Course Profile window will be displayed.
Choose Save File.

Follow prompts to save the profile to the required destination.

Opening Course_Profile_3092EHR. pdf M

You have chosen to open:

X Course_Profile_3092EHR.pdf

which is: Adobe Acrobat Document
from: https://courseprofile.devsecure.griffith.edu.au:10088

What should Firefox do with this file?

) Openwith | Adobe Reader (default) -

@ Save File

[7] De this automatically for files like this from now on.

| ok || Concel |

Figure 55 Opening course profile window
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To print a profile

Display the student view.

Choose Print View from left navigation.
The print view window will be displayed.
Select the required options.

Select | V1ew as PDF | /je\y g5 PDF) or | View as Web page | (view as Web page).
The profile will be displayed in a new tab or window in your browser.
Choose File, Print.
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Module 7 — Groups

As the course profile is to include the information for all instances of a course (including different
campuses and different modes) you may wish to create a group for each instance.

If the course has more than one content area and is taught by more than one person you are able
to display these details in a learning summary as an example “train building” and “ship building”.
You can also have a learning summary for different people (a) for Dr Smith and (b) for Dr Jones.

You are able to create groups. Please refer to the relevant section in Section 4 Learning
Activities  in relation to Groups and Streams on how to add, delete or move a group.

NB: With effect from Trimester 3, 2019 you are unable to configure assessment groups to display
differences between locations. This is as a result of the introduction of the new grade
management module which is not able to accommodate groups. Therefore, where there are
differences in the assessment plan for the one course code, you are asked to configure the
assessment plan relevant to the profile ie. Assessment plan to be configured in the Nathan
profile, the assessment for Logan campus in the Logan profile etc...

Student Streams

Student streams are an advanced feature useful for courses which have groups of students
rotating through a set of activities. This feature may be useful for large classes where students
are doing problem-based learning and are rotating through a set of activities.

Streams may also be useful where courses have different loads.
Each activity needs an associated date for each stream.

Streams which are set up under Learning Activities Section 4.1

7.1 Learning Outcome Groups

You are able to list all your learning outcomes in one group or to separate them into multiple
groups under several sub-headings or topic headings.

Group headings may relate to the type of learning objects (eg knowledge, attitude) or the content
area of the course (eg woodwind, brass) or even a location or even a period of time (eg Weeks 1
— 6 or Weeks 7 —12).

iR myGriffith | Staff portal | Contact us
WA GriffithuniversiTy BT | S B b

32EDN - Tri 1 2019 - Gold Coast Campus - Mixed Mode - Draft - Viewable =

3032EDN - Tri 1 2019 - Gold Coast Campus - Mixed Logged in: Debbie Slater-Bonnell | Logout
Mode - Draft - Viewable

Course profiles

2.2 Learning Qutcomes: Add Group/Category

* Course profile

+ Search Group/Category Title:

| Cancel Save

* My access
= People
# School
= University

= News

Course Profile

1. Course Information
2. Aims & Outcomes.

3. Learning Resources.
4. Learning Activities
5. Assessment Plan

. Policies & Guidelines

7. Curriculum Initiatives Tracking

Figure 56: Learning Outcomes: Add Group/Category window
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Add a Group

Choose (%422 5| (Add Group).
The Learning Outcomes: Add Group/ Category window will be displayed.
Enter a group name in the Group/Category Title text box.

Choose E (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.
The group will be displayed in the Learning Outcomes.

When adding a group - add the details for the second group, save and the
default title appears. You will then be able to go and edit the name of the
default title and change the details as desired.

Edit a Group

Choose (Edit) for the required group.
The Learning Outcomes: Add Group/ Category window will be displayed.
Change the group name in the Group/Category Title text box.

Choose (Save) to save your changes or
Choose (Cancel) to close the screen without saving the changes.

Delete a Group

Choose %] (Delete) for the required group.
The confirmation dialog box will be displayed.
Choose (OK) to confirm the deletion.

You are not able to delete a group which contains learning outcomes. Delete
the learning outcomes and then delete the group.

Move a Group

Choose |:| (Move up) or D (Move down) for the required group until the required position is
obtained.

2.2 Learning Qutcomes

Flease ensure that any of your references to learning objectives are changed to learning outcomes.

F;'iﬁ\dd Group E;'H Add Outcome O Help
After successfully completing this course you should be able to:
v
1. CONTENT-BASED OUTCOMES B
1.1 Explain the importance of the chain of custody in ensuring the provenance of forensic R®

evidence.

1.2 Explain how to collect appropriate samples from a crime scene and how to package and label B %
them correctly.

1.3 Des=cribe the laboratory processes used in the analysis of crime scene evidence by both
forensic chemists and forensic biologists.

2. COGNITIVE OUTCOMES

Figure 57 Moving outcome groups
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7.2 Learning Activities Groups
In the Learning Activities section you are able to use either the Group or Stream functionality.

myGriffith | Staff portal | Contact us (R R IRGIE =] Q

W GriffithuNiversiTY

Course profiles2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Mixed Mode - Draft - Viewable >

2161EDN - Tri 3 2019 to Tri 3 2019 - Mt Gravatt campus - Logged in: Debbie Sister-Bonnell | Logout
Mixed Mode - Draft - VViewable

Course profiles 4. Teaching & Learning Activities
® EorEaEEis D Student View
* Search
* My access
= People O Help
# School
Display Settings

= University

" Select Layout
o Hews [chronological List (Default) v Preview  Save Layout for Student View

[Course Profile

1. Course Information To change the display order of learning activities choose the edit icon and select an activity order number from the drop down in the
. Activity date fisld
|2. Aims & Outcomes.

3. Learning Resources i
Cum“r’ne:rll(cin Actity éftal:ru"rl:egs
4. Learning Activities L
& Asspesmant Plan 28 Oct 19 - Mndu_le One (Online Cnntent); Sequence of lectures, readings, research and an 1,2,3, 4,5, 67, @
15 Nov 19 experiment focusing on the Physical Sciences and the Science Understanding strand of 8
& Policies & Guidelines the Australian Curriculum - Science %
- o - Module Tweo (Online Content): Seguence of lectures, readings, research and an @
7. C lum Initiati Tracki - " ’
vrnculum infistives fraceng 12 I‘Ellov 113 experiment focusing on the Chemical Sciences and the Science Inquiry Skills strand of L2 3 L;’ 56,7,
Learning Summary e the Australian Curriculum - Science 3@
Status & Settings 9 Dec 19 - Module Three (Online Content): Sequence of lectures, readings, research and an 1,2,3,4,5 6,7 @
27 Dec 19 experiment focusing on the Life, Earth and Space Sciences and the Science as a o 8’ e
Profile Access Human Endeavour strand of the Australian Curriculum - Science %

Figure 58 Select Edit Groups & Streams

Choose [ &dit Groves & st==md] (E(lit Groups & Streams).
The Learning Activity: Edit Groups/Streams window will be displayed.

Public website | Feedback | Phonebook

WA GriffithuniversiTy

Griffith Portal = rse profiles °C] - Sem 1 2015 - Gold Coast Campus - In Person - Submitted - Viewable

2011CCJ - Sem 1 2015 - Gold Coast Campus -  Logged in: Debbie Slater-Bannell | Logout
In Person - Submitted - Viewable

Course profiles 4.1 Learning Activity: Edit Groups/Streams
P ST D &P Add Group )P Add Stream (@) Help
* Search

Groups/Categories

* My access

# Unit
* University Default Title - Change as desired @
* News
Course Profil
ourse Profile Students Streams

[ = (Editable by Administrators Only)
2. Aims & Outcomes.

3. Learning Resources.
by Default Title - Change as desired
S. Assessment Plan

6. Policies & Guidelines

7. Curriculum Initiatives Tracking

Leaming Summary

Figure 59 Learning Activity: Edit Groups/Streams

Choose (Add Group).

Add a Group

Enter the required group title.

Choose (Save) to save your changes or
Choose (Cancel) to close the screen without saving the changes.
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Delete a Group

Choose (Delete Group) for the required group.
The confirmation dialog box will be displayed.
Choose (OK) to confirm the deletion.

Move a Group

Choose EI (Move up) or IE‘ (Move down) for the required group until the required position is

obtained.
In Section 4 Learning Activities and Section 5 Assessment, it is possible to organise into streams

and groups.

7.3 Learning Activities Streams

Add a stream
Choose @it Groves & st=ame| (Edlit Groups & Streams).

Public website | Feedback | Phonebook

W GriffithuniversiTy

Griffith Portal = Course pro CCJ - Sel 20 ol oast Campus - In Person - Submitted - Viewable

2011CCJ - Sem 1 2015 - Gold Coast Campus -  Logged in: Debbiz Slatzr-onnell | Logout
In Person - Submitted - Viewable

4. Teaching & Learning ACﬁV

* Course profile
[ student view

# Search

4.1 Learning Activitie
My access
> Unit o Add g Edit Groups & Streams @ Help
»
Ry Display Settings
> News
Select Layout
Course Profile Chronalogical List (Defaut) - Preview = Save Layout for Student View
1. Course Information
2. ims & Outcomes. "
Weel o Learning
5 ErsfmrEs Commencing city A e
b ST AR 23 Feb 15 Week 0 (Lecture): Orientation 54
5. Assessment Fan Readings/Ref: Readings (Holmes & Holmes (2002)); 3@
6. Poiicies & Guigelnes Madule 1: Profiling Approaches, Week 1 (Lecture): Offender Profiling:
5 Mo 15 An Overview and Its Evolution |4
7. Curriculum Intiatives Tracking = Readings/Ref: Readings (Alison, McLean & Almond (2007), Petherick ®
(2008));
Leaming Summary
Module 1: Profiling Approaches, Week 2 (Lecture): Law Enforcement:
Status & Setiings. & Mar 15 Criminal Investigative Analysis (CI&) |5
Readings/Ref: Readings (Douglas, & others (1986), Douglas, Burgess, ®
Profie Access Burgess, & Ressler (1992), Homant & Kennedy (1998));
Profile Event Log Module 1: Profiling Approaches, Week 3 (Lecture): Forensic Science: [E:3
16 Mar 15  Behavioral Evidence Analysis (BEA)
Readings/Ref: Readings (Petherick & Turvey (2008), Turvey (2002)); ®
Clone From Wizard
Module 1: Profiling Approaches, Week 4 (Lecture): Academic ]
23 Mar 15 Psycholegy: Investigative Psychology (IF) ®

Hoticeboards Readings/Ref: Readings (Canter (2000), Hicks & Sales (2006) Ch 4 and 5);

Figure 60 Adding a stream
The Edit Groups/Streams window will be displayed.

Select (Add Stream),
The Add / Edit Group fields will be displayed on the lower section of the window.
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Public website | Feedback | Phonebook

W GriffithuniversiTy

Griffith Portal > Course profiles > 2011CCJ - Sem 1 2015 - Gold Coast Campus - In Person - Submitted - Viewable

2011CCJ - Sem 1 2015 - Gold Coast Campus - Logged in: Debbie Slater-Bonnell | Logout
In Person - Submitted - Viewable

4.1 Learning Acfivity’ Edit Groups/Streams
P Errpmo %Add Group %Add Stream (W Help

# Search

Groups/Categorte
> My access
= Unit
» University Default Title - Change as desired =
» News
ELIEDIFTLY Students Streams

1. Course Information .
(Editable by Administrators Only)

2 Aims & Qutcomes
3. Learning Resources.
4 Learing Activites Default Title - Change as desired =8

5. Assessment Plan

6. Policies & Guidelines.

7. Curriculum Initiatives Tracking

Stream title
Learning Summary

Status & Settings. Stream short title
Profile Access

Frofils Event Log

Figure 61: Adding a stream

Enter the required stream title.
Enter the required stream short title.

Choose (Save) to save your changes or

Choose (Cancel) to close the screen without saving the changes.

There must always be at least one stream — where there is only one stream
— these will not be visible.

When adding multiple streams, add the details of the second stream first,
save and the Default Title appears. You will then be able to edit the name
of the Default Title and change the details for your first stream.

If streams are established in Learning Activities, then streams will be
automatically created for assessment items. Convenors will need to
consider due dates for each assessment item in each stream.

Delete a Stream

Choose (Delete Stream) for the required stream.
The confirmation dialog box will be displayed.
Choose (OK) to confirm the deletion.

Move a Stream

Choose |Z| (Move up) or El (Move down) for the required stream until the required position is
obtained.

Student streams must be set up by the School Administrator
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7.4 Displaying Assessment Tasks in Groups

With effect from Trimester 3, 2019 — assessment tasks should not be displayed in groups. Whilst
the assessment group functionality is available in the course profile system, the new grade
management module does not accommodate assessment grouping, as it adds complexity to the
calculation process and therefore requires one assessment plan per profile. DOH and MED are
exempt from this advice.

Figure 62: Assessment window
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Module 8 - Profile Reports

A number of reports are available for any search or set. You can obtain reports to view a
summary of assessment, technical specifications, resubmission and supplementary assessment,
learning activities, graduate attributes and curriculum initiatives tracking across a group of

profiles.

Enterprize Arch

Sets

Debbie

Field Lengths
WIL Reports

1251_Nursing

Need help?

Contact Us

Grad Cert in Ent Arch

Save Search

MNote, you are not able to save searches that use the Programs and Courses filter due to the information being stored
in the Programs and Courses site and not this site.

Enter a name for this search
New Search Name

£ eI Aud

Profile Search: New Search Resulis

sment

|=] Consensus Moderation

O Help

it

Excel

Download to

Course: Academic Org

Course

1008ICT

Business Informatics
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Figure 65 Available profile reports

The available reports are listed above the search / set results.

8.1 Assessment Report

View the required

Choose

group of profiles using search or set.
(Assessment).

A summary of assessment items will be displayed in a new window / tab of your browser.

Assessment
Created: 17 August 2016, 02:13FM
View this report in Excel
This report displays assessment item informatian, where it exists, for the fallowing course profiless
L00SICT - Tri 12017 - Gold Coast Campus - In Person 18031CT - Tri 1 2017 - Gold Coast Campus - In Person 180SICT - Tri 1 2017 - Gold Coast Campus - In Person 20021CT - Tri 1 2017 - Gold Coast Campus - In Person
2508ICT - Tri 1 2017 - Gold Coast Campus - In Person 26011CT - Tri 1 2017 - Nathan Campus - In Person 30201CT - Tri 1 2017 - Gold Coast Campus - In Person 37231CT - Tri 1 2017 - Gold Coast Campus - In Person
70041CT - Tri 1 2017 - Gold Coast Campus - In Ferson
< Semester/ Location Mod Resubmissi
ourse Semester/ Location Mode et Task Due Date Weighting "==" 2 i=ston Resubmission Technical Specifications
Code Trimester _Code Code
Where a student enrols in a course after the commencement of teaching or for
woosier | . . Aosignment - WEen | 15 cet 17 17,00 - 15 war 17 [50% . ou must subrmit this no later than 5 working | WhateVer reason i not present when students are given information concerring the
ssignment 120 days from recdiving aseecement feadback - |aSsessment plan of the course, it is the student's responsibilty to ascertain the
Major Assignment information from the Course Convenor.
Where a student enrols in a course after the commencement of teaching or for
Exam - constructed | 23 Mar 17 08:00 - 23 Mar 17 | o You must resit the exam as organised by the | whatever reasan is not present when students are given infarmation concerning the
1008ICT | 3171 GC P response S0 A Convenor within 5 working days of receiving |assessment plan of the course, it is the student's responsibility to ascertain the
Mid Year Bxam via L@G site your mark information from the Course Convenar.
Where a student enrols in a course after the commencement of teaching or for
Exam - constructed 25% whatever reason is not present when students are given informatien concerning the
10081CT (3171 ac 3 response SNovi6-1SNovis |20 N assessment plan of the course, it is the student's responsibilty to ascertain the
Mid Year Exam information from the Course Convenor.
Assignment - Planning
D t 0%
18031CT [3171 GC 4 ocumen 29 May 25 o
Group: internal
Exam - selected and
constructed responses 15%
1803ICT |3171 o P Mid Semester Exam 8 Apr 17 a0
Group: internal

Figure 66 Assessment report
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8.2 Learning Activities Report

View the required group of profiles using search or set.

=] Learning Activities
Choose rl—'

(Learning Activities).

A summary of learning activities, dates and readings / reference will be displayed in a new

window /

tab of your browser.

Learning Activities
Created: 17 August 2016, 02:17PM
View this report in Excel
This report displays learning activity information, where it exists, for the following course profiles:
10081CT - Tri 1 2017 - Gold Coast Campus - In Persan [8031CT - Tri 1 2017 - Gold Coast Campus - In Person [8051CT - Tri 1 2017 - Gold Coast Campus - In Person [20021CT - 7ri 1 2017 - Gold Coast Campus - In Person
25091CT - Tri 1 2017 - Gold Coast Campus - In Person [26011CT - 7ri 1 2017 - Nathan Campus - In Ferson [30201CT - 7ri 1 2017 - Gold Coast Campus - In Person [37231CT - 7ri 1 2017 - Gold Coast Campus - In Person
70041CT - Tri 1 2017 - Gold Coast Campus - In Person | |
Course Code Semester/ Trimester Location Code Mode Code Learning Activity Date
1008ICT 3171 GC P 27 Feb 17 - 23un 17
1008ICT 3171 GC P Computer Exercise 27 Feb 17 - 26 May 17
Week 2-12
Group: Nathan
1008ICT 3171 GC P Workshop 27 Feb 17 - 2Jun 17
Week 1-7,9-13
Group: Nathan
1008ICT 3171 GC P Lecture 27 Feb 17 - 2Jun 17
Weelk 1-13 (Workshop)
p: Gold Coast
1o0s1CT 3171 ac 3 Computer Exercise & Mar 17 - 26 May 17
Week 2-12
Group: Gold Coast
1008ICT 3171 GC P Computer Exercise 27 Feb 17 - 2 Jun 17
Week 2
Group: Logan
1008ICT 3171 GC P Workshop 27 Feb 17 - 2Jun 17
Week 1-13
Group: Logan
1008ICT 3171 GC P Online Content 27 Feb 17 - 2Jun 17
Group: Online

Figure 67 Learning activities report

8.3 Graduate Attributes Report

View the required group of profiles using search or set.

D Graduate Attributes

Choose

(Graduate Attributes).

A summary of Graduate Attributes (including professional attributes) will be displayed in a new
window/tab of your browser. The mapping of learning outcomes to professional attributes will also
be displayed in a new window / tab of your browser.

Graduate Attributes

Created: 17 August 2016, 02:24PM

University Wide Attributes
Knowledgeable and skilled, with Effective i and ive, creative and Socially responsible and engaged in  Culturally capable when working with  Effective in culturally diverse and
Course "
critical judgement collaborators entrepreneurial their communities First Australians international environments
TAUGHT  PRACTISED SED  TAUGHT PRACTISED TAUGHT PRACTISED TAUGHT PRACTISED TAUGHT PRACTISED ASSESSED TAUGHT PRACTISED ASSESSH
1008ICT |0 0 1 1 0 0 0 1 0 1 0 0 0 0 0 0 0 1
1803ICT |0 0 0 0 1 o 1 0 0 0 0 0 0 0 1 1 o 0
180s1cT|0 o o o o i 1 1 o 1 0 o 0 0 o o o 1

Figure 68 Graduate Attributes report

8.4 Internationalisation and Cultural Diversity Report

View a summary of responses to Internationalisation and Cultural Diversity in Section 7 of the
Course Profiles for the required group of profiles using search or set.

D Internationalisation

Choose

(Internationalisation).

A summary of internationalisation responses will be displayed in a new window / tab of your

browser.
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Internationalisation and Cultural Diversity
O S e o e oo e e e oxner
experience
10081CT 3171 GC P International and analysis following international stas
= - e - e oo e o dece ek i an Ausrlonn
(= P Yes Yes Mo Yes No The student’s items™
GC P No No Mo No No
GC P e Yes Mo No No
s | F [w o e o o
s | ¢ | ves e o o
s | ¢ [w o e o o
NA P No No Mo No No
GC P No No Mo No No

Figure 69: Internationalisation and Cultural Diversity report

8.5 Aboriginal and/or Torres Strait Islander Learnings Report

View a summary of responses to Aboriginal and/or Torres Strait Islander Learnings in Section 7
of the Course Profiles for the required group of profiles using search or set.

D Aboriginal and/or Torres Strait Islander Learnings

Choose
Islander Learnings).

A summary of Aboriginal and/or Torres Strait Islander Learnings responses will be displayed in a
new window / tab of your browser.

(Aboriginal and/or Torres Strait

Aboriginal and/or Torres Strait Islander Learnings

August 2016, 02:26PM

n Excel

Course Semester/ Location  Mode  Elements of Aboriginal and/or Torres Strait  Aboriginal and/or Torres Strait  Aboriginal and/or Torres Strait Islander  Percentage Aboriginal and/ or Torres Strait
Code Trimester Code Code Islander Content Islander Content Teaching Staff Islander Teaching
10081CT 3171 GC L None No 0%
18031CT GC L None No 0%
180S1CT GC L None No 0%
37231CT GC L None No 0%
T0041CT GC L None No 0%
20021CT 3171 GC L None No 0%
25091CT 3171 GC L None No 0%
26011CT 3171 ) L None No 0%
30201CT 3171 GC L None No 0%

Figure 70 Aboriginal and/or Torres Strait Islander Learnings Report

8.6 Blended Learning Strategies Report

View a summary of responses to Blended Learning Strategies in Section 7 of the Course Profiles
for the required group of profiles using search or set.

The Blended Learning Strategies report divides the results under four headings:
Learning content

Communication with or between students

Assess learning outcomes

Support to assist student learning.

|=] Blended Learning Strategies ) ]
Choose (Blended Learning Strategies).

A summary of Blended Learning Strategies responses will be displayed in a new window / tab of
your browser.
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Blended Learning Strategies

Set:
Created: 20 May 2014, 02:55PM

View this report in Excel

Learning content Communication with or between students Assess learning outc

Onli
Scholarly Interactive Downloadable Real Discussion R - ._Virtual Voice Elec onfine Online Grade
Announcements Email Blogs Wikis — _assignment
board class based learning quizzes centre

submission

Course ICT Online. " - -
information resources recordings time

1101AFE
- Sem 1
2010 -
Gold
Coast
Campus
-1In
Person

1101AFE
- Sem 1
2010 -
Nathan
Campus
-1In
Person

1101AFE
- Sem 2
2010 -
Gold
Coast
Campus
-1In
Person

Figure 71 Blended Learning Strategies report

8.7 Work Integrated Learning

View a summary of responses to Work Integrated Learning in Section 7 of the Course Profiles for
the required group of profiles using search or set.

The Work Integrated Learning report divides the results into three tables:

e Course involves 4 or more hours of work integrated learning or professional placement
e Access to the course

e Work Health and Safety for WIL Activities covered.

|=] Work Integrated Learning _
Choose (Work Integrated Learning).
A summary of Work Integrated Learning responses will be displayed in a new window / tab of

your browser.

Work Integrated Learning

Set:
Created: 20 May 2014, 02:58PM

Wiew this report in Excel

Table Legend

Course involves 4 or more hours of work 10 days or more off campus in a work or professional setting;
integrated learning or professional placement Less than 10 days off campus in a work or a professional setting;
All activities based on campus.

Outcomes are assessed Discipline knowledge only; Table 1
Professional/work skills/competencies only;
Both;
Mone of the above
Access to the course Compulsory for all students in the program;
Limited by some criterion (eg: GPA, English language, pre-requisites, quota);
. . Table 2
Free elective (neither compulsory nor limited);
Cther
WH&S for WIL Activities covered by Online WH&S
Use of Information Table 3
Not Covered
Includes —
Course WIL Off Campus/ On Campus Key Activities Outcomes are Assessed
1101AFE - Sem 1 2010 - Nathan Campus - In Person
1101AFE - Sem 1 2010 - Gold Coast Campus - In
Person
1101AFE - Sem 2 2010 - Gold Coast Campus - In
Person
1101AFE - Sem 2 2010 - Nathan Campus - In Person
1101AFE - Sem 1 2011 - Gold Coast Campus - In No
Person
1101AFE - Sem 1 2011 - Nathan Campus - In Person No

Figure 72 Work Integrated Learning report
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8.8 Consensus Moderation Report

View the required group of profiles using search or set.

|=] Consensus Moderation .
Choose (Consensus Moderation).
A summary of the Consensus Moderation will be displayed in a new window/tab of your browser.

Consensus Moderation

Set:
Created: 20 May 2014, 03:01FM

View this report in Excel

Course

details Course level planning Individual student work Recommended course

Peer_review Peer_revi
Self  Internal External Course Text Cross . . . eer-review Peer-review

Course None N N - N . _None "~ Rubrics/guides Benchmarking None assessed grade
review peer-review peer-review benchmarking henchmarking marking ork boundaries

Peer-|
failin

1101AFE
-Sem 1
2010 -
Gold
Coast
Campus
-In
Person

1101AFE
-Sem 1
2010 -
Nathan
Campus
-In
Person

1101AFE
- Sem 2
2010 -
Gold
Coast
Campus
-In
Person

Figure 73 Consensus Moderation Report

8.9 Learning outcomes to assessment items report

View the mapping of course assessment to learning outcomes of the Course Profiles for the
required group of profiles using search or set.

|=] Learning cutcomes to assessment items ) )
Choose (Learning outcomes to assessment items).

A summary of the assessment items, weighting, type of assessment, whether the item is self
assessed, a group or individual activity, whether the assessment is a centrally organised or
school based and the learning outcomes that have been mapped to these items.
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Learning Qutcomes to Assessment Items

Thi report diapioys 1coming ovbomes ¥ xsssarent o inermetion, where &t cxiotas for the Tllowing oourss profie ]
L104AFE - Sem 2 2014 - Gold Casst Campus - In Person 1101AFE - Sem 2 2014 - Nathan Campus - In Persan 1]
COUE Semester  Campus  Mode Title Assessment name WeightingExam  Type S Group er - Where activity Learning outcomes

he accounting profession, and sccounting
n analysis.

*1: Demonstrate &n understan
concepts and principles underlyi

*2: Demonstrate an understand the accounting cycle and the appl
double-entry principles and procedures that produce financial statements.
*3: Demonstrate an understanding of the accrual basis of accounting
warksheet ta amplete the accounting cycle.

*4: Demonstrate the spplication of the accounting principles and methods to retail

o

e use of 3

*5: Demonstrate an understanding of the purpase and use of subsidiary ledgers and
special journals.

asooas gy fiemet ndividunl  [schos =61 Demanstrate knowedg of czounting tretrents for inertory and recivables
*7: Demonstrate an understanding of internal controls and how to achieve them.
*8: Demonstrate the preparation of a bank reconailiation and the applicabon of internal
controls to cash receipts and payments.
5" Dermonarete an undarsandng f sccounting for non-curent asee scqistion and

Gemonatrte on understanding o accountingfo pornerships.
11 Gemonatrate on indertandind of fnandal satement rabos, i Lies and
oo
12: Demonstrate n understanding of the tools employed by external decision-makers in
analysing the financial performance and health of a firm.
rcad oo
sudysmetquz  |s W [, mdividanl  [sches

*1: Demonstrate an understanding of the sccounting profession, and sccounting

concepts and principles underlying transaction analysis.

*2: Demonstrate an understanding

double-entry princioles and procedu

*3: Demonstrate an understanding

worksheet to complete the accounting cycle.

4: Demonstrate the application of the accounting principles and methods to retail

businasses.

5: Gemonstrate an understanding of the purpase and use of subsdiary ledgers and

specal soumals

id Semester Bram |15 [y [Eom sl indvidual |schoot &8 Demoncirate knamiadge of sccounting trestrwents fo invantoey i recuivabls.
s 7: Demonstrate an understanding of internal cantrols and how to achiewe them.

5: Demanstrate the prasaration of & bank reconalistion and the ssslicstion ef internsl

<contrels to cash receipts and payments.

5 an f accounting for non-current asset acquisition and

Figure 74 Learning Outcomes to Assessment ltems report

8.10 Learning outcomes to assessment items and graduate
attributes (to only be used for profiles pre 2017)

View the mapping of course assessment to learning outcomes to graduate attributes of the
Course Profiles for the required group of profiles using search or set.

||_'| Learning outcomes to assessment items and graduate attributes

Choose I (Learning outcomes

to assessment items and graduate attributes).

A summary of the assessment items, weighting, type of assessment, whether the item is self
assessed, a group or individual activity, whether the assessment is a centrally organised or
school based and the learning outcomes that have been mapped to these items. Included in this
report is the detail of the graduate attribute mapping to learning outcomes.

Where
Course Semester Campus  Mode Title Asscssment name WeightingExam  Type  S°lf - Sroupor activity Learning outcomes Sraduate
120300
=1: Demonstrate an understanding of the accounting profession, and
sccounting concepts and principles underlying transaction analysis.
=2: Demonstrate an understanding of the accounting cycle and the application
of double-entry principles and procedures that produce financial statements.
*31 Demonstrate an understanding of the accrual basis of accounting and the
use of a workshest to complete the accounting cycle. AABAG
*4: Demonstrate the application of the accounting principles and methods to | A-A~%
retail businesses. A3
=5: Demonstrate an understanding of the purpese and use of subsidiary ALA3 AL
ledgers and special journals. A
Myaccountingtab |, o W |woof . R <enoal =6 Demonstrate knonledge of accounting treatments for inventory and A
Homeworic Learning receivables. e
=7 Demonstrate an understanding of internal controls and how to achieve | 1170
them. ALAZAG
“8: Demonstrate the preparation of a bank reconciiation and the application | A4
of internal controls to cath recsipts and payments. -
*3: Demanstrate an understanding of accounting for non-current asset ALAZ
acquisition and depreciation.
an of accounting for p: ps.
*11: Demonstrate an understanding of financial statement ratios, their uses
and limitations.
12: Demonstrate an understanding of the tools employed by external
decision-makers in analysing the financial performance and health of  firm.
Study Smart Quiz |5 o |headder )y Indvidual | School
120300
*1: Demanstrate an understanding of the accounting professian, and
accounting concepts and principles underlying transaction analysis.
*2: Demonstrate an understanding of the accounting cycle and the application
of double-entry principles and procedures that produce financial ststements.
“3: Demonstrate an understanding of the accrual basis of accounting and the
use of a worksheet to complete the accounting cycle.
41 Demonstrate the application of the accounting principles and methods to
retail businesses.
5: Demonstrate an understanding of the purpose and use of subsidiary
ledgers and special journals. Az A
\id Sermester Exam |15 L [Bemse |, Individuat cchoo! 6: Demonstrate knowledge of accounting trestments for inventory and e
and cons receivables. e
7: Demonstrate an understanding of internal controls and how to achieve A3
them.
8: Demonstrate the preparation of a bank and the aplication of

Figure 75 Assessment Items to Learning outcomes to Graduate Attributes report
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8.11 Development Board Report

View the data recorded in the Development Board for the submission and review process for the
required group of profiles using search or set.

|=] Dev board
Choose (Dev Board [Development Board])

A summary of actions taken in the review and submission process including: type of notice
added, time, author, subject, body [details from the emails added via Status and Settings and add
a Review] Course review type, changed content and the review recommendation.

Development board

Set:
Created: 29 April 2015, 11:19AM

view this report in Excel

This report displays development beard entries for the following course profiles:
56631 - 1101AFE - Accounting Principles - PUBLISHED - Sem 2 2010 - In Person - Gold Coast, On Campus

Revi Email Course Changed Revi
d Type Time  Author Subject Body SVIEW sent  review “1or9€  content eview
flag area Recommendation
flag__ type type(s)
sutomatic Cloning | [mmedietely following the initl import (seeding) of this profile from the FeopleSoft
. system, profile content, settings and security were "automatically” copied from a
from "1101AFE - Sem .
1saza|ORvElopment || System | e cone|Previeusly published profile for the same course (see also the Profile Event Log). Be |, M
notice System 210 C03=t | 2\ire to check the accuracy of the whole profile, including any dates in the

Campus - In Person”

(55594 Learning Activities, Assessment, and Status and Settings pages. Note that you can

"manually” clone again from a different source profile if you wish.

PSO noticed that the profile has been put through as published which can not be
identified by the Eagle team as to who has done this as it had not even been submitted
Development |, problem with profile | "OU8N the system to be approved.

/IUN/10 N N
notice showing as published | &, oje taam has advised that T should put a message on the development board to
advise that I had to take it bacl to show submitted as that is the only option available
that way students can not see anything)

21199

21a75| EvEloPmEnt | o Dean approval
notice required

Flease note Dean approval will be required re changes to assessment profile. N N

Figure 76: Development Board Report

8.12 Combined Events Log

View the events created {status changes} within the profile for the required group of profiles
using search or set.

|=] Combined events log
Choose (Combined events log report)

A summary of created events including the date of the event, the person who made the change,
the type of change made, description of change. Also include are course identifying details.

Event log

Set:
Created: 29 April 2015, 11:23AM

View this report in Excel

This report displays event log entries for the following course profiles:
1101AFE - Sem 1 2010 - Gold Coast Campus - In Person |1101AFE - Sem 1 2010 - Nathan Campus - In Person | 1101AFE - Sem 1 2011 - Gold Coast Campus - In Person | 1101AFE - Sem 1 2011 - Nathan Campus - In Person

L101AFE - Sem 1 2012 - Gold Coast Campus - In Person | 1101AFE - Sem 1 2012 - Nathan Campus - In Persen | 1101AFE - Sem 1 2013 - Gold Coast Campus - In Person | 1101AFE - Sem 1 2013 - Nathan Campus - In Person

1101AFE - Sem 1 2014 - Gold Coast Campus - In Person |1101AFE - Sem 1 2014 - Logan Campus - In Person  |1101AFE - Sem 1 2014 - Nathan Campus - In Person 1101AFE - Sem 1 2014 - Online - On Line

L101AFE - Sem 1 2015 - Gold Coast Campus - In Person | 1101AFE - Sem 1 2015 - Logan Campus - [n Person | 1101AFE - Sem 1 2015 - Nathan Campus - In Persen L101AFE - Sem 1 2015 - Online - On Line

1101AFE - Sem 2 2009 - Gold Coast Campus - [n Person | 1101AFE - Sem 2 2009 - Nathan Campus - In Person | 1101AFE - Sem 2 2010 - Gold Coast Campus - In Person | 1101AFE - Sem 2 2010 - Nathan Campus - In Person

1101AFE - Sem 2 2011 - Gold Coast Campus - In Person |1101AFE - Sem 2 2011 - Nathan Campus - In Person |1101AFE - Sem 2 2012 - Gold Coast Campus - In Person | 1101AFE - Sem 2 2012 - Nathan Campus - In Person

1101AFE - Sem 2 2013 - Gold Coast Campus - [n Person | 1101AFE - Sem 2 2013 - Nathan Campus - In Person | 1101AFE - Sem 2 2014 - Gold Coast Campus - In Person | 1101AFE - Sem 2 2014 - Nathan Campus - In Person

Date Person  Type Description Session Id Unit P";’;"“ Course profile

28 Nov Status| Profile was SEEDED from data imported from the SI-net system. UGRD-3101-1 | aFe | 51970 | LIOIAFE - Sem 1 2010 - Nathan, On

03 Campus - In Person - Retired - Viewable
26 Nov Status| Profile was SEEDED from data imported fram the SI-net system. UGRD-3101-1|AFE |s1971 | LLOMAPE - Sem 12010 - Gold Coast, On
03 Campus - In Person - Retired - Viewable
26 Nov Status | Profile Status was changed from "SEEDED" to "DRAFT". UGRD-3101-1| AFE|51970 | L1OTAFE - Sem 12010 - Nathan, On

03 Campus - In Person - Retired - Viewable
26 Nov Status | Profile Status was changed from "SEEDED" to "DRAFT". UGRD-3101-1|AFE|51971 | LIDMAFE - Sem 1 2010 - Gold Coast, On
03 Campus - In Person - Retired - Viewable
31

May Status | Profile was SEEDED from data imported from the Griffith Portal system. UGRD-3105-1| AFE|56631 | LLOTAFE - Sem 2 2010 - Gold Coast, On
1 Campus - In Person - Published - Viewable
2t 1101AFE - Sem 2 2010 - Nathan, O

May Status | Profile was SEEDED from data imported from the Griffith Portal system. UGRD-3105-1 | AFE | 56632 =m athan, On

1 Campus - In Person - Published - Viewable

Figure 77: Combined events log
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8.13 Learning Outcomes Report
View the learning outcomes for the required group of profiles using search or set.

D Learning CQutcomes Report

Choose (Learning outcomes)

A summary of the learning outcomes for each of the listed profiles is displayed.

Learning Outcomes Report

Crasted: 17 Septamber 2015, 10:2384

[T repurt deckays learming oucames, mhere ther owing course profles

101PE —Gem 1 2910 —Gold Geam Campus i Persan 1101ATE Sem 3 2010 Nathan Campus in Parsan

ol Const Campns i Person aaiare “hanhan Gampus i Person
3014FE - Sem 1 2012 - Gold Casan Campus - In Persan 110147 - Sem 1 2012 - Nathan Campus - [n Persen ol Coast Campes - In Ferson a01are Nathan Gampus - In person
110141T - Sem 12014 - Gold Coast Carmpus - In Persan TID1ATE - Sem 1 2014 - Logan Campes - - Rathan Carmpus - In Persan 1107are - ~Grline - Or Line

Sem 1 2015 - Gold Cosat Campus - In Parson 1101A%E - Sem 1 2015 - Logan Camps Nathan Campus - In parson anare
ol Cosst Campws - In Person La0uare -

ol Const Camgus - In Parson aiare

niine - O Line

~Wathan Gampus - I Fersan
Wathan Campus I Parssn
“hathan Gampus - I person

‘Sem 2 2095 - Gold Gosst Campus - In Persan Lo -
FE

- Nathan Campus -

10

Campus in

Sem 22013 - "~ athan Campuz ol Cosst Cameas - In Ferson Lu01arE

Sem 22015 -6

= e L = 73354 sve an understandesg of the accounting prolission, and accourting concepts and principles underly g transacion analysis
e [ O o T34 iy princrias and undarstand e aceortig procadures that prodiucn e fnancil siaiamants
£ e I o 7554 ccaunting and koo haw ta use the workshesi o et he scoounbing crds

Sens e T O = 3 Tawa 3 methods to retad busmesees.

= prncples|p|oe  |oc 72954 ncerstand the purpase s use of subaidisry isgers and specis journals

2 [ O o 7% = abi 1o dermonstrate knowledge of scmunting tresiments for imventory and recervabies

Figure 78: Learning Outcomes Report

8.14 Technical Specifications Report

View the Technical Specifications for the required group of profiles using search or set.

D Technical Specifications Report

Choose (Technical Specifications)

A summary of the technical specifications for each of the listed profiles is displayed.

Technical Specifications Report

17 August 2016, 02:31PM

View this repart in Excel

i report eplays el specihcations e, whers ey exit for I Flloming couree profies
S008ICT ~Tr 12017 -Gl Cowet Carmpus + In Persen R8G31CT T 1 2917 - G Cowst Carpas - I Persom FS081CT -7 1 2017 - G Comet Campue - I Pereom [S05R1GT -7 3 2017 - Gold Comet Campue - I Pereom
25091CT ~Tr 12017 - Gt Conet Carmpus I Pereen [26031CT T 1 2917 - Wathan Compus I Pereen [35201CT T 1 2017 - Gl Comet Campus - I Persem [37231CT - T 3 2087 - Gld Comet Campus - n Persem

70041CT - Tn 1 2017 - Gold Coast Campus - In Persan

[PROFILE_ID_STATUS SEMESTERCOURSE_cODE TITLE MODE CAMPUS LOCATION TECHNICALSPECS
Where 2 student enrols i 2 course after the commencement of teaching or for whatever reasan is not present when students are given information
BB061 PUBLISHED 3171 10081CT Business Informatics [P |GC  [ac concerning the sssessment plan of the course, it is the student’s respansibility o ascertain the information from the Course Convenor.

Information Systems

88062 DRAFT (3171 18031CT it

e lec sc

The assessment plan also specfies how individual assessment tosks ere to be conducted for exemple in person in & designated xamination centre or

Human Computar faciiteted through infarmation &nd communication technalogies (ICT). Assessment plays & central rale in student learning whatever the type or made

86063 PUBLISHED 3171 1801CT e Poolee fec andthe relationship between the purpose of the assessment tasics and the intended leaming outcomes of the course is to be clearly outined in the
assessment plan.

1n exceptionsl cases, the Dean (Learning and Teaching), en the dvice of the Course Convenar, may 8oprove 8 varistion of detailin the sssessment
plan of a course, praviding any such vanation maintains the relaionship between the assessment methods and the learning autcomes expected for the
s8070 PUBLISHED| 3171 20021CT Catabase Design L o course. Notification of the change to the assessment plan must be provided to students in written and/or electronic form. In giving approval for the
change, the Dean must be satisfied that students are not disadvantaged by the change or the timing of the change.

The assesement plan for & course is documented in the submission for aparoval of the course (the Course Frofile). In spproving the course for offer, the
relevant Dean (Learning and Teaching) shall have regard to the relationship between the assessment methods, assessment tasks and the learning

8072 DRAFT  [a1m 2s081CT Software Engineerng [P |GC Gc
outcomes expected for the course.

[This is a test ww

Modalling and Animation
88073 PUBLISHED 3171 28011CT Techniques for P |ma Na
Interactive Environmants

Sustainable Enterprise

Note: Students are reminded to ensure degree requirements are met to complete at least 60 credit peints far courses at third year level

The assessment plan for 2 course is dacumented in the submission for approval of the course (the Course Profile). In approving the course for offer, the

. omarr |31 |aczoier industry Affliates s lee |ac relevant Dean (Learning and Teaching) shall have regard to the relationship between the assessment methods, axsessment tasks and the learning
Program outcomes expacted for the course.
In exceptional cases, the Dean (Learning and Teaching), on the advice of the Course Convencr, may approve a variation of detail in the assessment
e ducational Desion in plan of a course, providing eny such variation maintains the relationship between the sssesement methods and the learning cutcomes expected for the
88067 ORAFT (371 [37a3icT e polec |ec course. Notification of the change to the assessment plan must be provided to studenls in written and/or electranic form. In giving approval for the

change, the Dean must be satisfied that students are not disadvantaged by the change or the timing of the change.

Student learning is gradual and cumulative, with qualitative changes taking place throughout the pracess. For this reason, the sssessment plan for
course should enable the teaching staff to ngage in both formative and summative assessment. Academic staff responsible for 8 course exercise their
ss06s oRarT a1 JaoareT cota Commumcation |p |ee |sc professional judgement in using a variety of assessment methods that are relevant, valid, fair and apgropriate to the aims and objectives of the course.
Convenars of first year undergraduate courses and Program Directors are to be guided in the development of assessmant plans and the managament of
assessment tasks by the Standards far First Year Assessment.

Figure 79 Technical Specifications Report
8.15 Resubmission Report

View the resubmission details for the required group of profiles using search or set.

D Resubmission Report

Choose

A summary of the assessment tasks with resubmission and the conditions under which assessment tasks
are to be resubmitted display for the listed profiles
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reated: 17 August 2016, 02:38PM

jlew this report in Excel

Resubmission Report

This report displays assessment item information, where it exists, for the following course profiles:

L008ICT - Tri 1 2017 - Gald Coast Campus - In Person

[18031CT - Tri 1 2017 - Gold Coast Campus - In Persen

[18051CT - Tri 1 2017 - Gold Coast Campus - In Person

[20021cT - 7ri 1 2017 - Gold Coast Campus - In Person

25081CT - Tri 1 2017 - Gold Coast Campus - In Person

[25011CT 77 1 2017 - Natran Compus - In poreom

[30201CT - 71i 1 2017 - Gold Coast Campus - In Ferson

e

Tri 1 2017 - Gold Coast Campus - In Person

70041CT - Tri 1 2017 - Gold Coast Campus - In Person

School or
Profile Semester Course " Assessment - Marked
d Status Code. Code Course Title Mode Campus Location Assessment type Title Centrally Weighting out of Due date flag Conditions item id Group id
Organised
88061 |PUBLISHED 3171 1008ICT Business P GC GC Assignment - Written Major Assignment | S 50 120 15 Feb 17 17:00 - 15 Mar 17 224928 139377
Informatics. Assignment 17:00
You must resit the
- o - constructed 23 Mar 17 08:00 - 23 Mar 17 exam as organised by
88061 |PUBLISHED 3171 10081CT [PHSNes P GC GC Xam - constructe: Mid Year Exam s 25 50 20:00 the Convenor within 5 224929 139377
Informatics. response
via L@G site working days of
receiving your mark
Business Exam - constructed
88061 |PUBLISHED 3171 1008ICT [ 0 matics P GC GC response Mid Year Exam c 25 50 5 Nov 16 - 19 Nov 16 N 224930 139377
Information N .
soosz [orarr  |a7n [ssomcr|Sysems | |p [ |ee |ASSonment-Pamin | s o 00 [asmayas s |1amse2
Foundations ocument
Information E lected and Mid & "
88062 | DRAFT 3171 1803ICT | Systems. P GC GC xam - selected an 'S Semester s 15 40 8 Apr17 224991 139462
constructed responses |Exam
Foundations
Information cxarm - selected and
sosz [orarr  |a7n [1eozter |Systems so fec  [Eomoseesed drmeam < s [0 [0wn17-zen sz |1ase

Figure 80 Resubmission Report

8.16 Supplementary Assessment Report

View the resubmission details for the required group of profiles using search or set.

Choose

|=] Supplementary Assessment Report

A summary of the courses with Supplementary Assessment display for the listed profiles

Created:

17 August 2016, 02:42PM

Supplementary Assessment Report

Thus report displays supplementary assessment infa, where they exist, for the following course prafiles:

T Te 1 2017 - Gld Coast Corpu - In Pereen 031CT 7 1 2017 - Gold Const Campes 1 Parea TEoSSICT — 7o 1 2017 - God Cone o i Pareon ROGaICT 771 2017 - Gold Cout Carps I Preon
2509ICT T 1 2017 -Gold Coast Carmpus I Parson [26081CT 77 1 2017 - Wathan Comput - Person [39201CT e 1 2017 - Gk Coset Campus i persr [37231eT i1 2017 -G Cosrt Carmpus —In Person
T T 1 2017 —Gold Coast Campus ~ i parson
FROFILESTATVS  SERESTERCODE  COVRSEGODE T FORECo0E  CARPUSEODE  LDCATIONEDGE  BUFPASSES
FoRLIsHED T ToumcT —y— ; = = G
e T Tnformation Syarms Founiaions g = o .
PosiisED i oman Compuer intsradion ; = o v
o I RS ——p— g = o= "
.ERLIT 3171 Data Communicatian P GC GC N
PosLiSTED E SoumcT Cotabess Do g = o "
orarT B 25001 Sohwere Engneerr - B2 o G
PUBLISHED 3171 Madelling and Animation Techniques for Interactive Environments P NA N ¥
DRAFT 3171 Industry Affiliates Pragram P GC GC N

Figure 81 Supplementary Assessment Report

8.17 Exporting Reports to Excel

It is possible to export the Assessment and Learning Activities reports and the four Curriculum
Initiatives Tracking Reports to Excel.
To export a report
Display the required report.
Choose “View this report in Excel”.
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Assessment

d. Apcil 2010 3]
View this report in Excel

[This report displays assessment item information, where it exists, for the following course profiles:

|1IJEIIJEPS - Sem 1 2010 - Nathan Campus - In Person 10018P5 - Sem 1 2010 - Nathan Campus

Cinperson || |
Course A Task Due Date w I
. . . Participation 10%
FI,EE?UEHPS Sem 1 2010 - Nathan Campus - In Workshep Quizes and 28 Feb 10 5- 10 mins
¢ Participation each
. Article Review
1001875 - Sem 1 2310 - Nathan Campus - In e re 11 Apr 15 0o
< Group: Group B
10008PS - Sem 1 2010 - Nathan Campus - In In Class Quiz 15 Apr 10 10%
Person Medule Quiz 1 A 50 mins
10018PS - Sem 1 2010 - Nathan Campus - In Soee gtig: 10 May 10 - 27 May | oo,
Ferson s Y 10 .
Group: Group B
10008PS - Sem 1 2010 - Nathan Campus - In In Class Quiz i K 10%
Person 2. Module Guiz 2 19 May 10 02:00 |50 e
10008PS - Sem 1 2010 - Nathan Campus - In Bxam during Exam Peried o |50%
Lo (Central) Examination Periad (530 .
End of Semester Exam

Figure 82 Choose View this report in Excel

A Save As dialog box will be displayed.
Enter in the required file name and choose where to save the report.

2 x|

Savein: IE}DDWnIoads j €] /0 s T

E,;‘.
L

My Documents

File name: IECPS.—'—‘\ssessmemReport‘l2?23132 02.cav j

Save a8 type: |I'v1icrosoﬂ (fice Excel Comma Separated "v"aluej

Save

[ =
Cancel |
v

Figure 83 Save the required report

Choose (Save).

Open the required file from the selected directory.

A B e D E F G H
Assessment
Created: 23 April 10 06:10PM

1000BPS - 1001BPS - Sem 1 2010 - Nathan Campus - In Person
Course  AssessmeDue Date Weighting

1000BPS -Participatit 28-Feb-10 10%=br /=5 - 10 mins each
1001BPS - Article Rey 11-Apr-10 50%

1000BPS -In Class Q 19-Apr-10 10%<br /=50 mins
1001BPS - Case Stud 10 May 10 55%

1000BPS -In Class Q #=755+ 10%=<br /=50 mins
1000BP'S - Exam duril Examinatit 60%-<br /=180 mins

I E R I kbl G bt Rl bl el b

This report displays assessment item information, where it exists. for the following course profiles:

Figure 84: The saved report opened in Excel
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