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Download data from Griffith Google account 
 

You can create an archive of your Griffith Google account. This allows you to download your data from 
the Google products you use, such as email, calendar, bookmarks and drive. In a few easy steps, create 
an archive to keep for your records or use the data in another service.  
 
Depending on the amount of data, creating an archive usually completes within several hours.  However, 
for larger amounts of data this may take up to 24 hours. 
 
Please note: Griffith University does not support Google Take Out. For additional assistance see Google 
Account Help: Download your data. 
 

1. On your browser, go to: https://takeout.google.com/settings/takeout?pli=1 

2. Login in with your Griffith account: name@griffithuni.edu.au 

3. Select the Google components you want to download. Then go all the way to the bottom of the 

page and click Next. 

 

  

https://support.google.com/accounts/answer/3024190?hl=en
https://support.google.com/accounts/answer/3024190?hl=en
https://takeout.google.com/settings/takeout?pli=1
mailto:name@griffithuni.edu.au
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4. Choose your archive’s File type, Archive size and Delivery method. Then click Create 

Archive.  

 

5. Wait for your archive to be created. 
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6. When your archive is created by using one of these options, you will be emailed a link to its 
location. Depending on the amount of information in your account, this process could take a few 
minutes or several hours. Alternatively, you can download your archive from Take Out until the 
Available until date expires. 

 

 

 

See Google support for more information: https://support.google.com/accounts/answer/3024190 
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