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UNIVERSITY How to...

Queensland, Australia Populate a List by Attributes (LMS)

Introduction

As a list editor or owner, you can populate lists in the List Management System either with individuals, groups or by attributes.
This guide will show you how to populate by attributes. Please note a person must have a current Griffith affiliation to be able to
add them to a membership list.

Step 1. Add individuals to a list according to attributes

ryeffith | Staff portal | Contact us

WM GriffithuniversiTy

Staff Portal > List management

List management Logged in: -. Logout
Dashboard

Wielcome to the List Management system. Please watch this space for Outage Information and Target System updates.

Mow list

Eaeiy Action items
Senvica Accounts

List name Requestor Request List threshold
Contact us

Mo action items.

Pending requests
List name Request

No pending requests.

Login to the LMS and at the main dashboard, .
select the pencil and paper icon next to the list z’“; P —

you wish to add to. - >(2) o =
LML - Active Griffith Staff Active Member =] ~

LML - CiscoPhones Active  Member & Eny &
Staff Active  Member & b &
LML - Manoged Print Service - Cyrrent Staff and Visitors Active  Member & Q &
LML - Poalear Access Active  Member & Iy &
Active  Member b} &
Active  Member I =
Active  Member I =
xperiance (NA) Active  Member b} &
ervices) Active  Member I &
UCS - Vice President (Corporate Services) (NA) Active  Member ¥ &
Back to top
LML - How To Test Eeere I
You have 0 users and can add 10000 mare for a total of 10000 users. Request a threshold upgrade
Now list
Search m
Servies Accounts
Created
Contact us 2020-10-28

Basic details

Description (required
Test for How To guides

Cwner

dicor (R - <-rumoer oniy)

Expiration date -~ _
31 [ vecemoer B 200 B

Delete this list

Add service account
Seloct Account B

Manage list members

9 Select Attributes. D\ el lyareece)) [ aeed

o Target syste

Add and view target systems

Save list and view

How to Populate an LMS List by Attributes, Digital Solutions | Corporate Services — October 2020



o Select Add attributes.

Attributes

View list members | Return to main edit view

Current attribute list

Currently there are no attributes assigned to this list

o Select either Yes or No for Update memberships

(5]

every night > select either All or Any for the rules
below will match.

A\ 4

E=>0

Members selected by attributes

Currently there are no individuals matching selected attributes.

Logged in: [N | Losout

You have 0 users and can add 10000 more for a total of 10000 users. Request a threshold upgrade

Back to top

Select the attributes you wish to apply under the
Configure attribute member list. When you are
done, select Propose attributes.

Check the attributes you have selected, and if you
are happy with the selection, select Finalise

v

Population settings

Update memberships every night? o

the rules below will match

attribute list. A Save new attribute list result ——»

message will display to confirm if the addition was
successful or not.

If required, select Request a threshold upgrade.

(6]

Afrfbutes Logged in: IS | Logout

You have 1334 users an r a tokal of 10000 users.
Request a threshold upgrade

View list members | | Return to maiffedit view

Update memberships every night?

Select Return to main edit and view to return to the

List properties page or View list members to
review the members list.

Match type
All

Step 2: Change existing attributes to populate a list

Please note when existing attributes are changed, all existing members (populated according to attributes) will be deleted from
the list. The list will be re-populated according to the new attributes.

1

2]
(3]
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Repeat steps 1.1 and 1.2.

Select Rework attributes.

RIS Logged in: I | Logout

Wou have 2452 users and can add 7548 more for 2 total of 10000 users
Request a threshold upgrade

View list members | Return to main edit view

Update memberships every night?
Mo

Match type
All

Current attribute list

Value Value 2
AFFILIATION ACADEMIC
CAMPUS Na

You can remove attributes under Current
attribute list by select the red cross next to each
relevant item.

To add new attributes, select from the options
under Configure attribute member list.

(Rework i ) Clear attributes

W) Griffith

Queensland Australia



Proposed attribute list
Nama Valuea Value 2
CAMPUE GC B
AFFILIATION HCADEMIC B
o When you are done, select Propose attributes. CAMPUS NA ®
Review the attributes you have selected, and
. . . . . . -~ -
select Finalise attribute list when satisfied. > o
Adtributes

. Logged in: NN | Logout
e Select Request a threshold upgrade if you need to,
You have 1334 users and can add 8666 more for 2 total of 10000 users.
OR Reguest a threshold upgrade

select Return to main edit and view to return to the ——p)|
List properties page, OR
select View list members to review the members Undate membershins every miaht?
list. o peevey g

View list members | | Return to main aedit view

Match type
All

Step 3: Delete all attributes and associated members

Adtributes

€@ Repeatsteps 1.1and 1.2. tosaed - N— | 020

You have 2452 users and can add 7548 more for a total of 10000 users.
Request a threshold upgrade

View list members | | Return to main edit view

Update memberships every night?
Mo

Match type
All

Current atiribute list

Namea Valua Value 2
AFFILIATION ACADEMIC
CAMPUS M

€© select Clear attributes. — @e

o Select Return to main edit view to return to the
List properties page, OR > View list members
to review the member list.

For more information contact:

Digital Solutions | Corporate Services L“”J Griffith

Ph (07) 3735 5555 (Brisbane) | (07) 5552 5555 (Gold Coast)

UNIVERSITY

Email Queensland, Australia

griffith.edu.au/digital-solutions



mailto:ithelp@griffith.edu.au
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