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Introduction 
 
This guide will show you how to speak simultaneously with multiple people via the Conference option in Jabber.  
 
 
 

Step 1: Set up a conference call 
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How to…  
Host a Conference Call on Jabber for Mac 
 

Call the first person you wish to join the conference 
call.   

While on the call to the first person, call the second 
person. The first person will be placed on hold 
automatically.  

When the recipient answers select the More menu 
button and select Merge with [person’s name]. 

 
For more information contact: 
Digital Solutions | Corporate Services 
Ph (07) 3735 5555 (Brisbane) | (07) 5552 5555 (Gold Coast) 

     Email ithelp@griffith.edu.au   
griffith.edu.au/digital-solutions  
 

The conference will begin. To add more participants, 
repeat steps 1.2 to 1.3. Please note that anyone in the 
call can add participants. This is not restricted to the 
conference initiator. 

To end the call simply hang up. All other participants 
remain in the conference. 


